ANIVICIYE ORIENTATION

CEBU ENGLISH ACADEMY INC

. LOCATION AND CONTACT

1. Address

CELLA, One Paseo Saturnino, Ma. Luisa Road, Banilad Cebu City, 6000 Philippines
v When students get a postal mail from their country, it is better to include our phone number in filling out the form
HEYMCERELZITROIVENH IS S LEREICEROBEESZILAL TS,
(+63 032-507-9594)
v Spelling of student’'s name on postal mail has to match with the name in the passport.

EEMICRBET DBANIL T /RRAR—F ED KA E—BESE TS,

2. Emergency contact

Emergency Contact Number

Joseph (KOR) 0905 — 469 - 2665
Jenny (KOR) 0945 - 185 - 6689

Risa (JPN) 0977 -310-5243 [ Alex (VNM) 0905 - 231 -2036
KOR (Celine) 0906 - 575 - 6248 Peggy (TWN) 0962 - 257 - 8644
Phoebe (CHN) 0931 -016 - 0609

3. How To Get To Our School /

Talk to taxi driver “One Paseo” Banilad. #9232 —R54/\—[Z “One Paseo” Banilad. &{EX TLIEELY,
You can see “CELLA” on the left side on the way to Maria Luisa.

Maria Luisa~RA &S, ZR/IICCELLAZ RBHZENTEFET,

ABOUT CELLA

1. Dormitory /

1. Lobby: Security guards are always on the ground floor to maintain safety,
OE— REMRD:H, 1REICEEITERFRSERLTOES,

S DRI S In/Out pass card DIRHEABETT, |
When students go out, please scan your QR code on the student ID.
ST BRI, FAEREICRE SN TLADQRA—FERF v LTS,
When students come back, please scan your QR code on the student ID.
ERICERSBIE FEEDQRIA—FERF v LTIZELY,
(Warnings will be given when students out without In/out pass card submission)
(In/Out pass ZIRHEE T ITHHLIIBEFEEDRRELY 2R DEELREZITET )
2. Curfew time: 00:00 ~ 06:00 (Main Door will not be opened beyond curfew time 0:00-6:00 )
FABREFZI: 00:00~06:00 (FARRZEEHEF 7O RS EEHYEE AL )
3. Security guard inspect bags for safety. ®EHERD 1=, AOTIEEF1UTA—H—FICESFRMREERELET
4. Dormitory: 2nd floor / 3th floor / 5th floor / 6th floor
v/ The floor could be mixed depending on the majority of number of students.
v JO7EEREBICESTEH I HAREENAHYET,
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2. Public Area

1.

The swimming pool area can be used until 9:00 pm(Must bring towel)

T—ILTYTIF21:00F THATRETYT . T 2FLEHSLTZEN,)

* Monday: Cleaning schedule, not allow to use. *AEBILFRBED-=-HFRATEEE A,

Common area must be cleaned up after use, and smoking is allowed only in the smoking area.
HBEAR—R([IERRICLHTEREL, BIEIIFTE OBIEROH TIT> TS,

(not allowed smoking after 00:00) (00:00 A B DEYE(LZRHFEE Ao )

Common area, such as Dining, Conference room, Library, every floor Hallway is not allowed to use for gathering and
Blatter. Only Lobby is possible to stay for personal reason like calling, studying, etc. £ HXAR—X (BE ., 5=, MEELE.
?;E;)TETS"FEE) IFEEOREDOIZLLTHATHLIETEE A AE—DAD B OBE L EDIGMEL TR AT HEMNT
BE C9 o

* Making noisy and once reported, will be given warning. * BB S D#EEZ (T-RIZEDORRELYET,

School food is not allowed bring to room, also Utensils. After used Put it back right place and clean up the space well.
FRATRBSNIBEZMEANTFLRALIEL, BENOBRELRENAFLH I LFELETT,
BEQHAZRELT TOGEMICREL., HEITRBRLTIZEL,

Conference room and Library for Studying, do not make a noisy while staying. Also, food is not allowed to bring. Food in
take is only available in Dining area. FE D= O B EFELRELE TEEAZTZAE,

Fo . BRYOFLRAH IR TT . BRERIIA=VTTVTDHAEETT

Smoking is strictly prohibited except in designated smoking areas.If a student smokes in the dormitory
room they will be required to pay a penalty of 12,000PHP. If non-designated area, they will be required to
pay penalty of 10,000 PHP and will receive a warning.If a student smokes in a non-smoking area, the
school may impose an additional penalty depending on the situation.

BAE(L, I ESN-BEFRDARHONTVET , ZENBEOMETRIELIZES. 12,000RVDEiELEELNFET, Fi-.
RERYERT S CRIELZIBZE. 10,000RVDSIEITINZ ZEELSEZITET,

3. Academy Building

All classes are in Campus.
BASEMENT: ACTIVITY AREA,YOGA ROOM

1st floor : Guard Desk, Lounge, Canteen, Swimming pool {8 TR, 59 Y 585, RA43VTT—)L
2nd floor : Class room, Main Office, Clinic,Dormitory 8=, 474X, 21)=v%, K3r)—

3rd floor : Dormitory &

5th floor : Dormitory 2 ,

6th floor : Dormitory, Dining room, Conference room, Library, Laundry room J-Classroom
BAAZVTIN—L DV TFPLURI—L FAT S — VR = b—L, Da=THFR)—L

** Entering the emergency exit is not allowed except in emergency cases.
> JEEBFLSMC, FEEOICIBEADIEIETEE T A,

« ABOUT LIVING

Cleaning (?% Schedule is subject to change)
DORMITORY CELANING SCHEDULE

TUE WED THR
08:00 — 08:30
PUBLIC AREAS
08:30 — 09:00
09:00 — 09:30 201 307 319 510 601
09:30 — 10:00 202 308 320 511 602
SET-UP FOR
10:00 — 10:30 203 309 321 512 607
INCOMING
10:30 — 11:00 204 310 501 513 608 STUDENTS
11:00 — 11:30 205 31 502 514 609
11:30 — 12:00 206 312 503 515 610
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13:00 - 13:30 301 313 504 516 611
13:30 — 14:00 302 314 505 517 612
14:00 — 14:30 303 315 506 518 613
14:30 — 15:00 304 316 507 519 614
15:00 - 15:30 305 317 508 520 Additional
15:30 — 16:00 306 318 509 521 Cleaning
16:00 -16:30 CHECKING & CLEANING BED SHEETS

16:30 - 17:00

1) School provides room cleaning service once a week and changing bed sheets. If student wants to request additional
han h i 1 r in the office.
_FRTEHECIEOERNBFRELUANVN —YORBY—ERZRBLTOET  BMTO—IYRBEF LT HHEIE. 1
EZDE150RYDBENNNYET  CHLDIRE. AT RITTHEHRAHLZEL,
* If you come to the office and request to change the bed sheet, it will proceed after making a schedule.

2) If student damages the mattress, the student has to pay for penalty.
TYRLRERELIES(E, Si€ (FES) OIWLAREELET,

3) Student can request additional cleaning once a week. The additional cleaning schedule will be announced by country
manager. BIZ— RSB FREBLIUAYF S =YK B —ERFRELTVET . BIERY—EREHLEDHEITA T4 RIC
THHELTZEV, BEMEROBREIE. vr—2ry—&UBHMSELET,

4) Safely keep your valuables and money while room cleaning is ongoing. If there are valuables or money, cleaning
service might not be provided. 7)—=>47 O BHLBRECEERDEEICTHFEL TS,
HEPHEERMBEICRESNTWDIGEEIEI)—=U T 22 TN ENMEGERHYET,

5) Although there are CCTVs, it is not possible to find something you lost. Therefore, students are recommended to keep
their valuables and money in their luggage for prevent unpleasant situation. It is strongly suggested that students
always keep their valuables and money instead of leave it somewhere even for a short time. (the academy will not be
held liable to any loss) BRMIZIEFHILAATERELCVET A HERLI-EDEFHKRTEHILIEREETT, FSTILFHLEDT-
BIZH, FEAERETIREVCEEREBONMDN DR —Y T —RITRETHEERBTIOLET . (FRIEHEMI<EE
THE-UDEFEZAVINNRET,)

6) Management is possible to change the regular room cleaning schedule.

THADOHEIZLY . BEOBEBRRATD1—ILEERTIHENHYET .

7) Please don’t use the bed and space that is assigned for another person especially for new students.
HMDFEED=HIZAESINZANYRPORAR—RZFALGENTZELY,

8) Please move out the room during disinfection time. LA\ F QBT IR RFIZEHALET  HRFZHAL TV SMEITEE

MR LTS,
* Disinfection schedule is every 2 weeks on the weekend. ( Schedule is subject to change.)
MAAEEE2BAICIE. BXRICEELET, (RTD2—ILEERIZEIEENHYET,)
9) Cleaning or laundry is not carried out on weekends and holidays. ;AR EHBICIL—LY)—=2F X IThhEE A,

1. Service for Washing Laundry (3% Schedule is subject to change)

Depending on the situation at the laundry shop, the schedule may be delayed.

Laundry Schedule (Monday — Friday CELLA
[ CELLA LAUI\iDRY FORM =]
- . |ROOMNo. 502 DATE: 5/13
Weekday (MON - FRI) Operating Hour | [namE: v MATSUO YUKING &  Write Passport Name
" ARTICLES DESCRIPTION
Morning 07 : 30 AM -8 : 30 AM Ay e 3
sleeveless 2
Afternoon 12:00 PM —01: 00 PM T 5
e —
evenning 03:30PM — 04:30 PM ; e ;‘:gfgj::g;f;‘e _]‘
! socks 4
undershirt
1. Laundry forms must be correctly filled out with i By : ':Ler::t\?’:"f:matinn
exact number of clothes, passport name and room number. $ :’c[;
B WIE Laundry Form”&—#EIZH L TSZELY, Laundry formld B 5
/fZTﬁ—I‘% ~ %BE%%\ Kiﬁo)ﬁéEﬁgl: EE]\LT(TféL\Q handkerchief
2. Please check your clothes shortly after receive it. [siGnATURE: Yukino

Once have a problem, inquire in the office. #&BZY%EZ (T =5
HONIKEBEREREL TZEW, AIDEELH LRI A T RETENEHLE TZELY,
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3. School provides a laundry service at 50 pesos per kg.
FRTIE1kg & 12YB0RYTSUR—H—ERFRBLTVET,
(minimum weight is 2 kgs, counted by every 1kg) (RIEE=Z(E2kgh &tk ZDRIF kg EITEHHESNET )

4. There are many chances to lose clothes and being mixed or damaged. This is all the same in the Philippines, so we
suggest that whoever has expensive clothes or easily damaged clothes, it is better to keep in luggage and wear cheaper
clothes. (School does not compensate for damaged, lost or stained clothes) KIED# Kk OEE . EANHIBENHYE
T INETAIEVETIZBVTRLTY . BlAKELEACTVEKEIREL, RIBLGKBELERTEILEHTTOLE
To (FRIIKREOWE. K. ZBZED—VOEXZELIRET,)

5. The laundry fee will be charged along with the electricity bill on the last Friday of the studying period.

RN FEZERFICTROVMDOBRRE—HITHERINDG=O. TOMBEISLEIHYFEE A,

2. Office and Facilities

Breakfast 07 :00-07:50 Don’t bring any food and Utensils
Dining room Lunch 12:05-13:05 From Dining Room to your room..
Dinner 18:00-18:50 FAZUT LY T CTIRESNDIBELBRET (=TT
HNABFLEALILETEFEA.
Brunch 10:30-11:20
Dining Room
Dinner 17:00-17:50 If the holiday is Monday, meals are served 2 times, the
same as regular Holidays.
Weekday 08:00-17:00
AN AEADIZE . BEDHRALERLL
Office Lunch 12:00-13:00
BEFI1B2EERYFETS,
Close Weekend / Holiday
Students may ask to copy and print at the office
Conference
room YURPOE—[EFA T RICTIRBTEET,
Open 06:00-24:00
) Print 5 pesos / page
Library Copy 2 pesos / page
You can ask about air tickets or study-
related data but Please visit the nearest
print shop for binding.
KETELDIIMEHLFEICETHLDICRYET, &
Mon Cleaning ARIFELDENRIFT PR AR ZF AL TS,
Pool Tue~Fri 13:00~21:00 When you use the swimming pool, you should inform the
security guard first and swim while the staff is watching.
Weekend 09:00~21:00 Also, you must wear a life jacket to swim.
T—ILEHATREEBTEREICHLE TS, BER
BNVSRETOHRATEENTEES . F. T 17
DxirybEERLTIZEN,

X Facilities in the building can be used for different purposes at any time depending on the number of users
HKERADOEEHEFAAKICE O T OTHENDAERTHERTHIENATRETT,

3. Doctor Visit Service

CELLA Doctor Visit Schedule 2026

Campus Mon Tue Wed Thu Fri
Cotovia
UNI Cotovia (13:30~14:30) Cotovia Cotovia Cotovia
(13:30~14:30) Dr. Karenffs2 (13:30~14:30) (11:00-12:00) (13:30~14:30)

(18:00~19-00)

"Cotovia
p . (15:00~16:00)" Cotovia Cotovia Cotovia Cotovia
[E It Dr. Karenfis (16:30~17:30) | (16:30~17:30) | (12:00~13:00) | (16:30~17:30)

(18:00~19:00)
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1) To see a doctor, you have to register at the 2F office in advance.

EMDZEEZTE55HEE. BRI2BDOA T4 XA TRAAFL TS,

@ Cotovia Clinic visit : 2F Clinic (3:30pm~4:00pm) / Mon- Fri 2F%') =% (15:00~16:00) B —%&
-Cashless (means free) for Japanese students who have Japanese insuarance.
BARORKRIZMALTVWSARANEEX, Frvvla LR (EH) TRETETET,

-500php: Other nationality for check-up. Z D DEFEDFLE(L, ZEFS00RYNBETT,

- Please register Cotovia Clinic Official Line before you have check up.
ZEORIZZEVH V) =y IR RLINEADBEFEFFTE TS,

@ School doctor (Dr. Karen) visit : 2F Office (6:00-7:00pm) / Every Monday & Thursday R9—JLESYA— (AL %RE) D
FEIZDULVT, 2FA 74X (18:00~19:00) H—K

-Free for All students. After a medical check up by Dr. Karen, she will make the prescription then students have to go to

Pharmacy to buy medicine by themselves. LHAENEHTRDTEET, ALV ELEDDEE MEICHLTRAEANETESA
50T, REERTEFBALTLZE,

4. Dormitory Fix

1. For malfunctioned or damaged equipment/facility, students can fill in “Room Repair Request Form” at Office or students
can also apply through the Prlsm

2. Maintenance staff will check the request form and schedule it. A>T+ > X X2y 7 H “Room Repair Request Form” 32
L. BRERAEET o L TBEEEZTVET
Depending on the work, it may take time. {EXXDAFICI->TEHHEERTBENHYET
EHEDOLEFE

Room Repair Reqquest

Reqguest date : [Room MNo. [Mame -
Reason
Repair date : [Repair time : |Maintainer H
Repair
details
Used
material
Inform : Confirm -

5. Notice and Others

2. Ask the office for changing of classes. (ex: changing/cancelling/additional class and so on)
DIADEBIZDVTIEA T RETHLETZEW, (VFRADEEOFvo )L, BNiEL)

3. In case of Visa trip, students are required to inform the office one month before the trip.
BIVRITETAGE(F 1A ULERICAD4RICHLETESW ESDERERIZEAHYET,

4. Students can get their deposit and their passport on Friday afternoon. (The day before they leave)
THROYE QFEEE/NNRR—FEZEE EDEEHQFEIZITLY

5. Deposit and passport can be returned after 1p.m. on the last Friday of the Period(the day before check-out) after deduct
laundry and electricity bills. TROYMIZEE T HEADRE. FERIBLUBIZSUR)—REBRHKE ZELSILVSATEREL
i?'o

Passport Check
No. Date Passport Name Purpose Needed Date Return date Manager Check
09/01 LEE NAYOUNG Going to Korea 2025/9/20 2025/9/25
10/05 UCHIMURA KENTO Apply Western Union 2026/10/25 2026/10/27 Hailey

6. Curfew and Stay Out / Travel

CELLA e



1. Students must apply for a Travel Form in PRISM before 5:00 PM on weekdays. When you travel, scan the QR code on
your ID, and your Travel Form will appear automatically. When you return, scan the QR code again. After 5:00 PM on
weekdays, you cannot apply for a Travel Form.

24 E. FHOFH5EE TIZPrismTTravel Form (44 A8 ) #RH LA T IEELHENTT,

2. For Travel Forms, you must apply for a separate form for each day if you plan to return to the academy first. Example:
June 22, 19:00 — June 23, 8:00 (one form), then June 23, 17:00 — June 24, 9:00 (another form). |
S -5V ET BRI, 2EFEDQRI—FERX T2 LTLZELY, Travrl FromA' BEHIICRRENFET , Hi(
6/22/19:00~6/23/8:00 [1[E] B O HA§E] 6/23/17:00~6/24/09:00 [24F B M ]

4 Student Services
4 Student Services

lem
Change Bedsheet
Request new bedding

No requests yet Mo requests yet i= View All Stay-Out Forms

Latest Request:

Boracay « Jun 19, 2026

= e

n

Gate Pass

Absence Notice

Waiver Form My Books

Dut with Teachers View assigned books

Daytim Submit absence request

No requests yet Mo notices yet No requests yet Assigned Books:

E 0 books

3. Students must submit an “In/Out” pass to the security guard, not the ID. If you fail to do this, you will receive two
warnings.
RHEFEREITFATIELL Nin/Out Pass IZIRELEFNIXGEYER A RELGED SIS BEN2EDEFT,
4. Curfew time is from 00:00 to 06:00. During curfew, no entry is allowed.
PARRIZFRITORF AL F RIGEFETTY
5. Even at midnight or early morning, students are not allowed to enter the campus.
6. The school is not responsible for any accidents that happen outside the campus.
RO TRELEEHOS I LIIONT, ZRIEI—VIDEFEFAVEE A,

7. STUDENTS & TEACHERS IN OUT PASS

Deadline is every weekday at 17:00 in the office. _ .
SAHFFETREOMYIIE. FHD17:00ETTY , BFE[EF T4 RATITOTEEL,

.#‘It,aL,'C FHLYMN—RBIHEHTHEFE RSN TOET,

Students and teachers agree to release the school, managzement teachers and students from any liability, complalnts
or consequences during the stated date and time. HEE. R BESERPICREL- S, BB, = E.
ZOMDISTIVIZONT, ZRE—OEZEEZEVIRET,

2. Teachers and students, regardless of gender, are not allowed to go one-on-one. Alcohol consumption and visits to
clubs, bars, or ubs are strictly prohibited durlng the actlwty
HEREF AL, BRI TOA B IR BEILESh TVNET,

3. Activities on Monday are not allowed.

AERAXHEEDNHBEITEEE A
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CELLA STUDENTS & TEACHERS IN OUT PASS

[FOR OFFICE]
[TEACHER GATE PASS WITH STUDENT/S RISK ACKNOWLEDGEMENT/LIABILITY WAIVER FORM]

to go out with me/us

STUDENTS & TEACHERS IN OUT PASS

[FOR GUARD]

to go out with me/us

8. Room and Campus Transfer
Dead line is every Wednesday at 17: 00 in the offlce

1. S|gn on the document after dISCUSS with Manager. It may schedule on Weekend.
ik EHEEREYAUETVET BRORT D a—ILIEZBERIZESTREELHYET,

2. Transfer schedule subject to change, but normally on Saturday 1pm around.
BEORTO1—ILIEERICELAEEEAHYET A BEETEBOFR1BELGYET,

3. payment: Room changes 500 peso / campus change 1000 peso (It depends on availability)
HEOEEIZIE500XY, Fr/SROERICIF1000XYDXIWARBETT, (EboLEERRICEYET,)

4. |If lost key, need to pay 500 peso for the Copy or deduct from deposit when last Friday of period.
HEDOREMKRLIZIE. AE—RELTS0ORYDZIMWNAREELFET  CNIEFA T RIZTHIL., HLIFRLBIZTS TR
CYrDFENOXISBENHYET,

9. Check-Out

1. Students can get their deposit and passport on Friday. (The day before leaving)
RRAR—RETROVEDOZITRYITEER (FEHRORER) ITITVVET,

2. Students should leave on Saturday Before 13:00 and return the key and in/out pass card to the security guard.
TREEOFE1EIRERERM T, #EIn/Out pass card ZZFEE IT5RALTESLY,

3. Please contact the office if you want to extend your stay. The academy does not take care of the student’s luggage
nor keep it. If the student intentionally leaves the luggage to the security guard or other students, the academy is not
responsible for its loss. FFEEZLER T EEEEDT AT AEFTHLETEZSL, BRTIEFVvIT7IMNEDORMTENYIL
I>TVWFEE A, BECHE TEREOMOZEICHETIIGEEDBERPLEXITHTIEEIE—UITLER A,

10. Activity
MON TUE WED THU FRI SAT SUN
Graduation
Movie Night Zumba (17:15™~18:00) . .
New student o City Tour Arrival new
. . (19:00™) (17:15™18:00) Monthly Activity
Orientation . (2nd SAT only) students
Every 2weeks | at Basement {Last Friday
Only)

We have school’s activity by weekly and monthly. Students can check the announcement on the bulletin board.
Schedule is subjected to change. X Tl EE/BAKR BT IT(ET1ERRBLTVWET . FEIXIRTRCTRFOS NS ETEHAL
TLEZEW AT Da—VEEBRELGDGEENHYES

11. Caution in the Philippines

e Don't fight or yell or get mad at Filipinos. Some of them will come back at you. This is Filipino culture.

TAVEV NEBEESZHIE, BIBDHT L, BAHTLITHERICLANTHLZEN, WEDHITIFREEZTHALL £T, ThiET(Y
EYADXIETT

e Don't show racial discrimination to Filipinos. It is not a proper attitude and they hate it. Z4JE> AR L TAEZRIZEL
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BOTEEWN, TRITBEUREETEIHYF A FLWOFETNERVE T,

Understand and respect Filipino culture. There will be many uncomfortable and unsatisfying situations in many ways

because this is not your country and due to cultural differences. There are many things beyond common sense. Please
try to adapt here, you are living in another country. 74 JEY AD XL ZEBE T B EIZBHTIESWL, CXIXBHETIEHY
FHEA REEBLETHA-O. HRAL BAICEVWTTRAEROFELRANHYET T, BHEEA-RKENEEDHIELE
<HBYFET, BEMNENIE ATOSENSBREZLOMNYBEITEILTTIL,

Night time is dangerous in the Philippines. Even some Filipinos do not go out at night time especially some
places like (Mango square) are very dangerous. Some Filipinos only focus on foreigners to harm at Mango square.

T4 JEUTIIFICHEMNBIRTT HITTUT—RYT 7020V RN — D &S5HHAIEEREIC BRADTROATLHED

AEWNEETT  ChoDIBFTIINBEAZRMIZTET(VED AL ZL ZHO NEARELBESNTOET,
All the processing takes quite a long time. Such as malls, restaurants, etc.

LRRSUOLavEV T E—UGELT DGR, REBIZEVTHEANMNYET,

Be careful of your belongings all the time. Most of the time, students lost their phones in the taxi or around the night club.

Once you lose, it will never return. EERICIEZ+2FETILICL TSV, —ETERETEN S LHEiSN D L. 2RI

ENRVEDREIZE SRS HYET

Filipinos have a strong sense of pride. While class if you have any concerns please visit office and ask help. Z4JE> Al&

BWNTIARELOTVAD T, MFEBEELFIZ2 =/ —2avFL A T EL LD, FRATFPRECBAL TE 7-CEPM#ALT-
W ERHBIEEIF AT RIZTRAY IR LTS,

Local Fees (3 Price is subject to change.)

1. Local Fees

Iltem

| Ssp

Deposit

| Water

Electricity

Maintenance cost

Cost

7800 P

2,000 P/ 1~3W
5,000 P / 4~8W
8,000 P/ 9W~12W
10,000 p / 13W~

500 P / a week
300 P/ a week

1000 P / a week

Specification

Special Study Permit (Valid 6 months) 43 BIl 7 22 24 AT 5E

If all facilities have no problem when leaving, students can get
deposit after deduction of extra electricity and laundry.
BEBIC2TORBICHEINZWNEGEIE. BASDESXK. EE
B ABY—EXROFAMEELSILNSZATRE,

After exceeding 15kWh / a week — Add 25 P / kWh

15kWh / B# B Z1-15&— 25 P/ KWhT:EE

Dormitory water FEM)—RODKEK RV HAKERK

Public electricity, facility maintenance, mineral water, swimming
pool, etc. £ AN ER. RN DEE - FiF. v4+—4—H—
IN—  RA ST T—)LIgE

| Laundry 50 P/ kg 0-2kg : 100 p, 3kg : 150 p
Airport pick-up service + Room preparation + Welcome kit
/ no sending service / Family 2,500 P (3~4 Person)
Pick-up 1,200 P EETOEYVIT7TYTH—ER+ BEDE M+ Vo)L hLF vk
EEAQFZMYF—ERFITO>TVWEL A/ RIETFIATZEE (&
2,500 P (3~4 Person)
Student ID, In/out pass (Wear In/Out Pass ID inside the school)
ID Card 200 P SHEE. Infout pass DFAT (FRMNITHE T HFR(E In/Out Pass
ID #HIZfF152E,)
Text Books 2600 P / book ;35:2?8 on course aA—RWPLARLIZEH>TTFRAMDEHPEEEIL
Visa Fee
Order Period Cost Specification
E - Card Even 1 day 4500 P Once apply SSP the time need to pay for it
SSP BERICXIOSLEHY
01 — 04 weeks Free for 30 days
AEBAS530HETIEE YL THIED ATEE
1st 05 — 08 weeks 5140 P Extend 29 days
29HEER
2nd 09 — 12 weeks 6410 P Extend 1 month
1MAER
| - Card More than 59days 4000 P Alien registration with 2nd visa extension
NEANEFCEBOEYERE—HEICHEE)

CELLA

Do not use dating apps. It possibly creates some dangerous situations. Like Set-up, Ladyboy and so on. HEWRT TP
RyFUTTTIOFARFERLTOER A FSTLOLRITESAFENDAEEMENH S0, HEBL TS,
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3rd 13 — 16 weeks 4440 P Extend 1 month
1HMAER

4th 17 — 20 weeks 4440 P Extend 1 month
1MhAER

5th 20 — 24 weeks 4440 P Extend 1 month
1MhAER

* Travelling abroad while studying: school will extend your visa if there is no notice until 4 weeks before.
School cannot refund if it is already applied.
BB EN: 4BRATETISERDGVGE . ERIFETEERLES . T TICHBEFADHEIERE TEEE A,
* If the actual amount of visa work is higher than the amount paid for local expenses, additional settlement should be
made.
*EEOEYHBEENRMA BRI T ON - EEEZ B A IGE I LEBMOBENRELLGYET,
* Additional requests may vary depending on the visa situation by country. * B & IZDWTIEET EDEHIRRIZEST
BERHHEENHYET,

2. Academic Rules

1) Class time: Monday ~ Friday (08:00 ~ 18:00). Every class takes 45 minutes.
2R . BB ~2ER(08:00 ~ 18:00). £ THDISRIFASHTITHNET,
2) Prohibited from entering places other than your own class. B3 OB ZELUNDIGFFADIIBEAYITEZIEELET,

3)

10)

1)

12)

13)

14)

Classes will be cancelled if students do not attend after 5 minutes from start of class, and student will be considered

absent. IZREFIRESNTEBLTLHELLZWMEGS %d)#iiIik)ﬁtﬁ?&éh#«vzt)lﬁ&b\&&Uid‘

Students can not apply for the same teacher for two 1:1 class. FE]U% : S

If there are some problems about the class, students should inform to office (2nd roor) to solve the problem

FE ICEALCHENRELSR XD T2EDOA T4 RICHLE TS,

School has all rights about assigning and replacing teachers caused by resignation, absence, leave, sick leave and

tardiness. (Native teacher can be replaced by a Filipino teachers because of school’s circumstances.)

PRITHBENORE. RE. K. BE, EZICLORBEMDEY L TOFEEICEITOETOENZFH>TVET ., (RO

HMEICEY, RATATEBADBREETAVED NDREDNBEHDIEENHYET )

All students have the duty to attend their classes. In case of illness or other problem, students must ask permission from

the school office. £ TDEEIFISRITHETIRENHYET . AR FEZOENHELNHHEEIFEFIA T4 RIC

THAIZHE ThEEYER A,

It is not allowed to smoke and bring food in class. Some misconduct behavior which interrupts other students’ while

studying is prohibited.

JIANTOREOBERYDIFLIAATEIETY, -, FBOWHIFITESLIGITALELELLET,

Making damage mentally or physically to teachers or other students can get warning or be dismissed in case of serious

situation.When the school needs some changes, all programs and regulations such as date start, curriculum, course

program, rules can be changed by the right of school in specific time. Besides, free program can be omitted or changed

by school’s decision, and there is no compensation or refund for it.

BER MO FEITTLTHERN ., RARIEEEEZ DL 5GTARESOREZLSOMRELGYET  ERNMALHDEREE

WELTAHEE HBE. AVF15L, 3—RTOTS L RAGE, T«’Cd)7°D77L\a*aJ:U%EEIJ(i EROEFIZES>TE

BENBIENHYET, £z AT OV S LT EROFIICKVERTE IR T TN TE, TOREOHECRE L]

ThhEEA,

In case that the school can’t operate by natural disaster, or irresistible situation, school doesn’t take responsibility for it in

law and compensate for it. BRKEFORKME , BROGEEBFEFARAICE>TERINEE TERLG-12BE . FR

F—UI0EEZAED ¥ HELLEEA

CELLA has a fixed-price policy for tuition. If it is found that you have registered as an excessive discount at the

discretion of the study abroad agency instead of an invoice issued by CELLA, school define it as a violation of

the contract with school, terminate the transaction contract, and the student must return the additional discount

to school. Not follow relevant rules may result in a shorter training period equivalent to the additional discount

amount, and in some cases, may result in dismissal from school.

CELLA TIXREHODE %ﬁ“’éﬁﬁﬁb'ﬂ\id‘ CELLANHATLI=FERETII LK BEI -z ORI TBaREIGEIS] &L

‘C’”‘fibfﬂ_c‘:b\#ﬂﬂﬂbf— B ERIETNEEZREDEKERETEERZL. BB ZHORBRETVET £, F4& (CIXEME
%%*x(»ﬂfﬂ?%ﬁ?%b‘ibi? BERAIfEDENEE . BINEISIEEFBEOTHELRRNERINh., HFE(CLoTE

i&%‘ﬂ&&%‘&tﬁé:&@ YEY.

If you cause metal and physical damage to teachers, employees, and other students, you may receive the first oral

warning. In several cases, you will be expelled from school, and there will be no compensation or refund.

B DA FICHEENEBECRANEBELSA LGS, OEIEEZ AL HYFET OEITERIHENRON GG

BILRELGY ., HEOCREFIHYFEE A,

You can't talk about sensitive topics during class (homosexuality, religion, racism, indecency, etc..)

DSANTHR® RE. AEER . bW DLEEETSM/N\— BT HE—EICN S LI TEE R A

Physical contact with the teacher is strictly prohibited, and traveling or drinking alcohol is also prohibited.

HERE DA (REEMIIBRETY . F-. RITOHBELELETT,

3. Dormitory Rules
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1) Leave and take ID cards and Keys to the guard when students go out and in.

S BRIZIE In/Out pass EBZZE BIZHET. AZBFZIX In/Out pass EEEZHEE IS Z TR TLESLY,

2) If students break curfew time, there will be a warning given. (Curfew time : 00:00 — 06:00)

FIRRER - 1-15E . EEDOMRELYET , ( FIFRRERT : 00:00 — 06:00 )

3) To protect students’ study and privacy, it is not allowed to enter other rooms. If someone harms other people due to entering rooms,
the student will get a warning. 2EDZEBRIBELETSAN—FF51=0. ZHADBEBITIEIBADIEFZIEINTOET, AE
[CEUMMAICEEZMZ HEFEEORRELGVET,

It is only allowed to sleep in their assigned rooms. There will be a warning in case sleeping in other person’s room.
REEIVTESDBETIT>WEZSW, MOBETHRELIZEE. 250K EGYET,

3) It is strictly prohibited to enter another student’s room. If students enter the opposite gender’s room, the student will be
immediately dismissed from school. If students enter same gender’s room, the student will receive 2 warnings.
(No refund in case of being dismissed) ZEDIPENIBEADZEIFECELONTHEY . ZEFXELICRKRLS ELYET, GB
BUODELGSTHEEDRERD MEF—UHYEE A, )

4)  When someone creates disturbance in the dormitory, school can give warning.

RN TRELZREILEGE. 2R IBEUMNEERHTENTEET,
5) Bringing and drinking alcohol |n5|de the school is not allowed. There will be a warning and take them away.

6) If alcohol is found in the room, all students will get a warning (report to the office when you see)
ERNTROM 7 ILa—/ILEBICELTIE., L—LAREBIZEELS DN TFINFET  (BRRLEGEITEOHICHIARET
WEEL TS, )

7) Students compensate if they break something due to carelessness.

FEOHEBEOLTIEREICIYAIN LB ET-15 & FEICBESENELET,

8) There could be male and female floors by the rate of students’ gender.
ERDESIE>THERIOTEXETOTHR ETDHAEEESHYET,

11) Student arrives on Sunday and should check out on Saturday until 13:00

FEFHEAQEERVTEHDIZ:00FETICFvITINELAEITAIERYEE A,

(Extra stay needs additional payment; ask the price in the office)
(EHDEEIFEMTOIIDNDLEIZHEYET 0T AT RICTEMBEZREREL TIZELY, )

9) The maintenance can regularlv or wregularlv check students’ rooms wnthout notlce for checking facnlltv and Ilquor as part of schools

LETabhES,

10) Students are not allowed to change, move furniture or other facilities in the dormitory, markings, drawings and stickers on the wall
are not allowed. FENBRADRELRFEEBESEL L0 BADT—F U OFES RTvh—F4251TAIEEILSh
TWEJ,

11) Someone might get warning in case of using the set for new students such as beds or others.

FALEDE=HDAYE PEDENMDLDEFEALIISE . EELDORMRELGDHAREENHYET

12) Itis prohibited to use candles, incense, burners and other devices that may cause fire.
FrURILORE. N—F—F NKESIEFRITRRELIB[EDOFERIE—IZELELFET,

13) Itis not allowed to take care of pets in the dormitory. BRI TRYrEHIZ&IFEIETT,

14) Students must not fix the facility in the dormitory. Please tell the office if there are some problems.

FENRADRR £EET L LI TEE A AN BENH LG IFTA T4 RAEFTHLHETIZEL,
15) Itis strongly prohibited to invite strangers, without permission, into the dormitory. This may cause warning or dismissal.
BN BEHFAGCERNITBEANDCLIFECELLNTULET  ChLFZEELLITERLD DR ELR YFET,
16) Always lock the door when going out. Students are responsible for missing belongings.
SHEBFICITRESEIC F"fﬁU’& o‘C(T—‘éL\ FHEC liFﬂ*fuu@"’“ﬁﬁEb\EbiTo
17)

18) Students cannot duplicate keys and have to pay for Iost keys.
FHEIEOERETDHLETEFEEA BEMRRL- HEFBERTOLOOEREIIOETNETEYER A,
19) Students cannot take ID and sign instead of someone.
PHEHEN DK DHYIZIn/Out pass FEREZEPH A ETHLIETEFEH A,
20) Please always observe silence and be considerate of other students in the dormitory.
BHNTIEEICENTASL., EDLDEEADEREZ DL FTIZEL,
21) Entering the emergency exit except emergency cases is prohibited and is punishable by dismissal.

FEERLUNDIEE ANDILLAYFEILTT A5 A25E BRADELGYET,

4. Basic Rules for Life

1. Students are responsible and must check the bulletin board for any announcement/notices.
FEFERRICTERNOCEHNEER I OEENHYFET ERLGLICH SRR BICH LERE—VOEEZAVEE A,

2. If students have some illness or injuries, please tell the office upon arrival. 24 (XIBRIRICTERNPEMEERTHEEN
HYFET ERLGLICHS-FRBEISHLERIF—TOEEZEVFE A,

3. There are first aid medicines in the academy, but basically all the medicines should be prepared by student. It is not
allowed to take out tableware from dining room except mealtime.
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10.

1.

12.

13.

14.

R CREAREAOEZAELTVWETL . ERANICETOEIZENAETILENHYET,

If students go to casino or play games in the school with/without money involved, they will be strictly dismissed.

A O/BBADEAVOERRN T —LEToGE . EBROERICELLTERLS LBEYET,

When students are related with criminal or theft, school will dismiss them immediately. (All illegal things)

ZFEHNLE CHEEZIERLTODIGEEELICERRUSETLET, (TXTOEEITA)

Students doing or keeping drugs are immediately dismissed from school.

BENEZEVOFMEHLINIEAZELT LWHIHE. BELITERLDETLET,

School is not responsible for incidents such as injuries, harm, loss and so on incurred by students’ behavior without school
permission.

FENEROHFAIGEATORAFVDICL>TELEERPREE. k. EHFICBELWT—UOEEZZAVERA,
Students are solely responsible for accidents, diseases and loss outside of the school.

ERNATESEEHOHRR. BRIZBELVTOETOEREFZEEIZHYET,

Schools have rights for giving caution, warning in case students break the rules like absence without informing,
violation, bad attitude in class or interrupting education atmosphere, and if students do not change by caution or
warning; school can dismiss the student.

FREEHRECRN. VSANTOTEYLGEEFFHEICETHFTEIOHEEF. RUEREZToLFEISHLTE
B.EELADESADENAHYET . TRICIOTHREARESNLGNGS | REFBBRLSELYETS,

School can immediately dismiss a student who leads and makes rally with other students with improper purpose which
causes damage to school. School can claim for damages in this regard.

FRIIFRIIEEFELE SR LSTEYVGEMNOROITHDERERBTHIE0, MDFEEZRNTEEEHFEIToHEGEE. & &
PEFELICERLSIZTIEMEE>TVET . FCOAICELT, #RIFEBEREFERTIENTEET,
Students are responsible for damage school facilities with compensation.

FENEROERICERELEAGS. TOREICILEBEEEELNHYET,

Students’ name will be posted on the bulletin board in their real name when they get a warning.

BEEZTBE . NARAR—FREEBRIRICIERLET,

Students who are dismissed have to leave school on the next day until 13:00 without Deposit.

BRAONZESZIT -FEEEBAD13:00FETITERLETNIEEST . ZOBRICTROVEDREEITHhhEE A,

Rules for Refund Policy and Changing Courses /

Students have to submit the document about changes or refunds to school or agency.
FEFEEFEIBRRICEATIEREERILEREBECRELGEINEGYFEEA.
Actual expenses for registration, text book, pick-up, SSP, visa extension and so on cannot be refunded.
ERFHHOCTERMLEYI7YT  SSP.EHERLGENDREILRETEE A,

It must be two weeks before the application to reduce the period of study period and request for refund.
ZEHMICE T2EBOBEFERVCREDBRFL2BMATETIZTHLAETNIERZYERE A,
The refund unit should be "weekly" and the week the application is made won’t be included in the refund. (Ex: Apply on
Monday, the refund policy will be applied on Monday 2 weeks later)

REICEITHEMETEITH Y. BENMTONBILREHARICEENFEE A,

(- AEBISREDBFEEY HL2BMBO ABAMLRENBEREINES,)
Whole period of studying time within 4 weeks is unacceptable for refund.

EFEHENGEFMLUADGE TREDRRNELYET,

If studying period passed lesser 25% of the whole period, CELLA may give students 50% refund.
FEHRN 2R D25%RETHSIEE . CELLAIZEEIZ50% DR EFT HIEELNHYET,

If studying period passed over 25% and lesser 50% of the whole period, CELLA may give students 25% refund
FE PN EHE D25%LL E50%KiE THAEE . CELLAIZFEIZ25%DBREET HIHEENHYET .

If studying period passed over 50% of the whole period, there is no refund.
ZFEHENLHBD0%ULDHLEE . BEFTHhhER A,

Rules for Refund Policy

Period Percent
Whole period of studying time within 4 weeks No refund
FEHARA 4B R LA BEGL
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Studying period passed lesser than 25% 50% refund 50%
FEHBN 2 HE D25% K 50% MR &
Studying period passed over 25% until 50% 25% refund  25%
FEHMA 2HAM D25% L E50% %K i 25%MIRE
Studying period passed over 50% No refund
FEHENEHFD50% L E BEGEL

If cancellation is unavoidable due to own or family has an accident or iliness, 50% refund of remaining tuition and
housing costs will be given back to the students if proven (requires a medical certificate).
RANFERREOER ORI FICLIYDLTERT X ILET 558, SIASNNEEYDFREHLEABDS0%NERES
NET, (ERICKHAEHENVE)
10) There is no refund (Tuition, Dormitory, Local payment even Deposit) for students dismissed by the school.
BRUADEZH-ZEICEVTHEREMERZET —UIOREETVEE A,
11) The refund will be processed within four weeks. Students will get refund through the agency.
4 BERURIZITONET  ZEFENOOEEEREEEZRBLTRTIMASIENTEEY,
12) Students cannot sell or take over their remaining period to other students.
HYDZBHRMEMAANRT T HCE0EETH LI TEEE A,
13) Changing course or transferring dormitory type is not refundable.
A—RADEFPLEIATOERICKDHEREITREFT —OiTbhFER A,
14) CELLA should be informed four weeks ahead of any extensions and payments must be given not later than 2 weeks.
FEPHOER F4EMAETICHLEETL., ZHWIEECEL2BMURIZTHhETNIEEYER A,

6. Rules for Postponing

1. Postponing the rest period needs at least four weeks period.

FEHMOERETIOIFERIETLAEM. BYOFTHEABELLYET .,

2. Atfter postponing, students can come back to school within six months with prior checking of dormitory room.
HEOERZEBEOEFRREZEZL-DL, 60 A LRICERARDZENTEET,

3. If students postpone their period, they have to pay local fees again such as pick-up, SSP, visa extension etc.
P EHEOERIHENRETIE VI TYTPSSP.ESERERASOVNHERATIEEILSILELNHYET,

4. School doesn’t pay the postponed period because it is replaced by providing classes. Students have to re-enter the school
within six months calculating from leaving school.
BEORBIZEYKBEING-O . ERSNEZBHREIVDEEIEESICEVTLREFTVER A FEXEREBR AL
M SR TEMAURNICEAZLGTNITGYER A,

5. If there is unavailable dormitory room, it is impossible to re-enter the school.
BICEEAGMEE . BAFETHLETEER A,

6. Itis impossible to get a refund although students cannot re-enter school due to full of students in dormitory.
BN BEICKYBAZETELRWNVGEE THOTLRERITHOIEEA,

« ABOUT CLASS

1. Class

1. Class hours is 08:00~18:00. Each class is for 45 minutes study and 5 minutes break from Monday to Friday.
(The class schedule will be different by following student’s course.)
FEDOFRIL08:00~18:00TY . £V X457 M THRERME LS55 . AEANSEBERIZITHOIET,
2. Students can check their schedule through the Prism.
FHE(IPRISMTE S OMEEIZHETEET,
3. There is no class on Monday’s first week for new students. Classes start from Tuesday.
FAEORVORAEBIREDS HYFEHA BETAEAISBFEVET,
4. The first day of classes mostly consists of introducing each other between teachers and students, and confirmation of

textbooks. If the books are so easy or difficult, students must visit the office and ask to change it without any note
(writings) on the books.

BREOHBREICHEEFLEDBCEN . BREOEREPDITITOAET , ARENEHEIETHLLUIHLTED
BRIATARICTHHMEOERZKETIRENHYET BB EICITAILESAFELLTIZELY,

5. There are no classes on holidays in the Philippines and make up classes will not be provided.
TAVEVOBBIZIER ENRBEINF LA, TNITESREFEOEREIHYEE A

6. Depending on the circumstances of the academy, regular classes will/may change.
TATEI—ORRICKY | BERE OEENMTONIEENHYET,

Class time Class time for new student ‘
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| P 01 08:00 ~ 08:45 -
Student's Name LEE Progiam Ps6
) - ) Age / Gender B Period 217 - 4/13 (8 WKS)
| P 02 08:50 ~ 09:35 o
CLASS TIME CLASS TYPE |  TEACHER o BOOK / SUBJECT
| P 03 09:40 ~ 10:25 Period 1 (02:00 - 02:45) 11 TEACHER 1 515 SPEAKING BOOK
Period 2 (0850 - 0935) | 11 | TEACHER2 j 513 | LISTENING BOOK
P 04 10:30 ~ 11:15
Period 3 (09:40 - 1025) | [ et smdy ‘ |
[ E—
| P 05 11 20 ~12 05 Period 4 (1030 - 1115) | 1 | teacker3 \ so1 | READING BOOK
sk e 155 114
| Lunch 12:05 ~ 13:05 Period 5 (11:20 - 1205 | 11 | TEACHER 4 \ 514 WRITING BOOK
Period 6 (105 - 150) | | self study \ |
P 06 13:05 ~ 13:50 e 0
Period 7 (1°55 - 2:40) [ 1 | teackers j 516 | SPEAKING BOOK
-
| P07 13:55 ~ 14:40 Period 8 (245-330) | 11 | TEACHER® | 504 | READING BOOK
oo
| P 08 14:45 ~ 15:30 Period 9 (335 -420) | GC__ | TEACHERT | 502 | GRAMMAR CLASS
Period 10 (425 - 5:10) | GC | NATVE TeacHER | 513 | PRONUNCIATION CLASS
P 09 15:35 ~16:20 s
Period 11(5:15-6:00) [ | [ |
) ) LEVEL TEST RESULT:
| P10 16:25 ~ 17:10 ey
READING/100 tems 5% Navice C E L LA
. ~ . WRITING 20% Beginner -
| P 1 1 1 7 1 5 1 800 SPEAKING 25% Beginner

2. Progress Test

1. There is a Progress Test every Wednesday. The TEST will be held in the morning on Wednesday, on the 4th week after student's
admission. HBKERIZTOV LATFRAMBYET , COTAMIAZEZOE4EBOKIER., FEIRIZITHhhET,

2. Inthe afternoon after the TEST, you have to ATTEND the class according to the existing class schedule.

TOJLRT AFADFRIEEBEBEDISRART D 1—LIZH> TR EICHET 2RENHYET,

3. Students who are not part of the PROGRESS TEST on that certain week MUST attend their classes (P1 to P11) according to the
existing class schedule.

FOEDOTOTORTAMIZYELENREFITART D1 — )L (P1~P11) SRS TIREICHELAZTAELZYEE A,

4. Students who registered for 3 weeks can apply until FRIDAY the week before the actual PROGRESS TEST DAY’s week in the Academic
office on the 2nd floor if they want to join the TEST. FEHARAI BB U T DREENTOST LATAMISMLEWMEE X, FERL
WTRYLRATRAORIEADOEERETIC A I RICTHLAL ZENTEET,

5. There are classes GOING ON (morning only) on the last Friday of every month, and any activities in the afternoon are to be enjoyed.

BARKESER. FRROAMRENMTONET . FRIETITIET OBEEEAYET DT, BIFEITSMLFZSY,

& & & L 4 1 & &
A0 Al A2 B1 Bl+ B2 Cc1 Cc2
Starter Beginner Elementary Low-Intermediate Intermediate Upper-Intermediate Advanced Proficient
LEVEL

3. Purchasing Text Book and Refund

1. Students can request a refund for their textbooks with the receipt within one week of purchase.
FEIHBEEDOE ANSTEBLURATHNIEL Y —rMEHEDIAREFTHFET HENTEET,

2. ltis recommended to take classes for one or two days without writing anything on the textbook to adjust the level of the
student’s textbooks.
DIANHBELEHERTH-OITIREOWNANS2B B FAITHLETAETICRET S JLEBTITHLET,

3. Damaged and textbooks with writings are not refundable.
BELEERECEESAHADHIBRME LR - RIBOFRN T,

4. The admin office will assist the students for buying and refunding textbooks. (08:00-17:00)
AI4ATIEMEDE ARG - ZRBIHLTFENELET,

* The purchase and transfer of textbooks between students is restricted.

AREBTOHEHNEDBALEEIFRENTNET,

4. Absences and Tardiness in Classes

1. Classes will be canceled if students do not attend after 5 minutes from the start of their class, and students will
be considered absent.
RERENOSDEBLTHHELGAOIHE . TDIFREFvUILBNELRY  REEATE NET,
2. If the assigned teachers are absent, the school provides substitute teachers for the class.
BLEDBENREZL-E 6. FPRIIRBOBMEZRHBLET,
3. Apply absence by submlttlng absent form in the office, so that office is noticed in advance.
BERERETHHEEIT BAICREBEST T4 AETRBL TS,
4. If you want to be absent your class, you can apply through the Prsim before the class time.

RETHEEIE. BEBATETIZPRISMTREHEEL TS,

CELLA 12/16



5. Changing of Schedule

1. Students can submit the changing of class form to the Scheduler until Wednesday 17:00
FHFKEEBDFE S5 EFTICRTDa—F—~BEEFEORHEETHENTEET,

(You can get the application form in front of the bulletin board on the 2nd floor.)
(RFEEI2BEDIBRIRAICTAFET R ENTEEY,)

2. The changed schedule will apply on Monday the following week.
EREINF-R7Pa—LFERADOAEANSERASN 7,

3. Depending on the schedule of the academy, the teacher may be changed.
ERDRTO21—IVIZKYEENE BShHGEanHYET,

4, Students are not allowed to take the same teacher for two 1:1 class.
SEFIRICEEAD11DISRE2DHDILIETEEE A,

5. For questions/clarifications about your curriculum, please visit the 2F Office.
HIFATLIZDOVTOERIFBAREIEDI=HD2FA T4 RIC TR TS,

6. Additional charge is given when changing to another course (course changing fee : 500 Peso).Group classes are
assigned according to levels. Check the level with the staff before changing the class.
AOA—A~NEEE THRITEBMBENFEELET, O—REEHR:500%) T IL—TIFRFLARLIELTEYETEN
FY VIREERTHHNDLT RAVTELANIILDOFEREITH>TEZSELY,

7. After you applied changing, please come to office to get new schedule on Friday Afternoon.
EERFR. EEADFRICT T ATHLLRT Da—)LERITE S TZEL,

& . i N

B Y 4 T AN N VA . 0
Tomes 1 Qelf—sivdy

T SEF 5T Sawey e . e

: NOTICE OF ABSENCE FORM

. Today's Date : - 2e [ O30

[wants to choosd > | Student's Name : E Apic e

— Date(s) Absent : P

Period(s) Absent :

e E

chend € Ganedd e ¥ 5 3 Reason (be specific) :
m i
-

Need to write the Reason of changing.

-S-ag_na_ture : sl

HOTE: PLEASE FILL UP THE SPECIFIC REASON i THE TEACHES HAS PROGL EMS, OFFICE STAFF
v ™

WALL CHSERVE THE TEACHER S CLASS FOR LS BETTER
aons 1S4 AR DOSSERT FY

CELLA Student’s Pledge

Policies Disciplinary Level Offenses
All the places inside building and outside except smoking area.

BUERRZRE . BYMAN DTN TOHFATEILESATOETS,
*Once figured it out smoking smell inside room, all room person will be given
warning (need to report earlier)
BNTOBRECEREICLLIREVIHKELIGEE. REDCFEICEHD
SFETOL—LAMNBELAD T L, UL—LA( M REE
Smokingi2 /& 2 Warning LTLWBEEIFERONCA T RETHRELG T AEESEL, )
*Ask payment for penalty (Domitory Room) : 12,000PHP
*Ask payment for penalty (Non-Smoking Area) : 10,000PHP
HEDEETODERIZHT HEE:12,000RV %5
RET)7 COBYEICK T H51€:10,000N V%553

Non-compliance with facilit Conference room, Library, Dining, classroom, office, swimming pool
P Y . NYITFLURAN—L FATIN) = FA=VT BB A T4
usage time 1 Warning Ny
MERF ARE O ET
Entry with wet state 1 Warning After used swimming pool, wipe the body properly
ALV T T— L DR AR FHRE LN RICERT S L,
ENEFEEM~DEA g
Curfew time Stay out without permission.ZF A%< S B 2 &IT TSN,
1 Warning * No entry without traveling planTraveling plan <R RIZA S &IFTELLY,
FIMRE R
No ID submittance For the safety need to check in/out. Must surrender ID and Scan your QR code
**,\E,oaicf,?::m 2 Warnings REGEDT=-0. S - BREICFFEETETRT . QRA—FERF L LTS,
QRI—FDRF v :
ShrHa
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Bringing alcohol / Drinking
alcohol inside the campus7”
LA LERB D FELAH |
YU NAATOEE

Unauthorized places using
FFRIEN TS ET O

Making loud noise

iy

Demoralization

RiRZEET T

No admittance to outsiders
BNEDILAY

lllegal acts
BETA

Violence
=N
Entering opposite gender’s
room
EMHDHBE~ADIBAY
Entering others room
BEUNADILAY

Visiting places where violates
student’s reputation
ZEDOFHEELIGEFHRADH
AY

Against Instruction
RO R

All the Event not stated above
LU DHEER

1 Warning /

3 warnings

Dismissal

2 Warnings /

Dismissal

Dismissal

2 Warnings /

Dismissal

Dismissal

Dismissal

Dismissal

2 Warnings

Dismissal

2 Warnings

Warnings / Dismissal

Warning to all roommates if alcohol (including empty bottles) is detected.
ZORMLBEOHLRAA T —UIEL, FEOERICHZRLE(ZDE
ICBEHLERE2ENELEDORRELGD,

Once used or stay without proper reason and time which regulated in Unauthorized
place specially, will be expulsion
EHGEBEFHENICHFRI SN TUOEWNERISHELEZE S IEES
PORMREGD,

If noise causes inconvenience to other students
BEICKYMDFEE~NKRENTIHE,

Wild rumors, leading other students, etc. Depends on how serious the cases,
Academy will decide after investigating.
RUDOLGNEBOMDOFZEERET ST AEEL, EOEKRSITIELT
ERAFER. HIHET S,

Eviction from the entrance of outsiders without obtaining approval from the
academic. Students will be given warning or Dismissal.
EROFAILGENEEER, RICANGE . FERFESELLIL
REMDEZITS,

Bribe, sexual harassment, theft, threat and illegal acts, PDA, etc.
PDA
IR, BO AT ILNSRAV, BiE BB EEITA.

Including damage to property

BYBREEET,

No Reason will be excused. Room owner and roommate included.
FRAFEDHE W—LARHMA DR EGY2 BOEEE ST
5, WRICKYA T4 AN EEDEEEHIET 5,

No excuse. Roommates will be given 2 warnings but Management will dispose of it
depends on the situation.

FREEROEN =LA DRRELGY2 BOEEERZIT

B RRICKYA T AN EEDESVNEHINT 5,

Related with places issued problems, the Academy will dispose of expulsion.

REANRELGHICEES 56, BELDET S,

Must follow Security guard, Academy staffs instructions.
ZigE . FRARIYIDERICIELTREOHETFIEESLEL,

Depends on how serious the cases, Academy will decide after investigating.

1. 1 will behave properly with responsibility and keep dignity and class. | will follow Philippines law and order.

BEEHIBEUNORMHIITHERLET .

2. | will understand Philippines culture and respect it. Not to make physical or mental conflict with Filipinos.
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TAVEVDERERBIRVET,
3. 1 will not go to Casino (gambling) and illegal entertainment venue.
TVEDDXLEER EELFET, Tz, T1VEV ANED B ARMFELITBEHAICESLFLER A,
I will focus on studying and following Academy regulation. Such as Scheduling, teacher change, etc.
RTTa—)LOHEDERLGE | FRORAIHENET,

4. 1 will comply Academy Rules, also instruction once got from the office. FRR D IL—ILEA TA AD ML DIETRIZHENET,

5. I will follow Academy Rules, such as warnings and dismissal if | talk to other students about tuition discounts or various
benefits of study abroad consultants, and if it disturbs other students’ studies.

6. MOFEIZZERSIOCBZAYILIVIDSESELGHRITOVNTHET C& BIMMEDEEDERICKE

7. EETHE. EROERICRND, BEE BRUSEZITANET,

8. | will follow office instruction, such as warnings and dismissal if | obstruct other students' studies while intoxicated,
shouting, quarrels, damage to school property, or fights B2 (X5 0-IREE TN R E D FEZHET S, AETEC. RBHO
&\, BJmPIBE. BESET OGS I T ADIERICHL, BE - BRADEZTANLET,

9. I will leave school if dormitory life not suitable for me in health and hygiene due to iliness or other reasons.

RIALHLEL, ZOEFADFEHICEYRETFICTHEELVEROONDGE  BRALDEZITANET,
Students are solely responsible for accidents, diseases and loss outside of the school.

* All situations are ultimately subject to Cella’s decision.
ETORRICEVDTREMICCELLAN T I HIBRIZHLES,

I, hereby, certify that | will be a proud and become a nice model in the community as well as to live here without shameful attitude.

FAFTCTHEYVEL S TITH I HLEHICEAD P TR D EMRELGDHEEFEITICELEENET,
In addition, | promise | will try my best to fulfill my purpose of studying English here.

MAT, FIRFEESBNZER-TEOICREERT EZENET,

| understand that | will be dismissed from the school if | don’t follow rules and conditions.
T RAEEEICRDEINSIERICERNOIRESNDIEFEBHELTLET,

20

Name : (Signature)
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