BT ORIENTATION

CEBU ENGLISH ACADEMY INC

. LOCATION AND CONTACT

1. Address

Trieste Buidling, 777 Barangay Kalubihan, Talamban Cebu City, CEBU, Philippines 6000

When students get a postal mail from their country, it is better to include our phone number in filling out the form
(+63 032-345-1758).

BEPEMEERITIDUENH DG, EREICIFROBFESZELALTILTI,

v You can purchase inexpensive disposable items such as towels and hair dryers through “Shopee” and
“Lazada.” Delivery usually takes about one week.

Spelling of a student's name on postal mail has to match with the name in the passport.

SRMABICEBTEEDNZAR— b EORXZE—HIETIETL,

2. Emergency contact BXZuE#ESE

EMERGENCY CONTACT

Noah (KOR) 0926 — 621 — 1875

Risa (JPN) 0977 — 310 — 5243 Alex (VNM) 0905 — 231 — 2036

Phoebe (CHN) 0931 - 016 — 0609

3.How to get school

1) Talk to taxi driver “ Talamban BPI” or search for “Café Selva” on Google Maps .

4 9 2 —|[ZF& > 7= 5"BPI near Gaisano Grand Mall Talamban® 4= 2//\> BPI] Z7z(d Google Map T Café Selva E1RFE L T ETL),

*BPI=UNI F+ 2 /VR 1 BEIC & S ERITO AR

2) You can use the Grab app to book taxis and order food & groceries for delivery. * It is convenient to register a credit card.
Grab App TlE5 0 Y —DEENY T—RFUN)—FENRTHETETET,

3) When returning to the academy, please keep in mind that it may be difficult to get a taxi. To avoid inconvenience due to the
curfew, you should plan accordingly—especially during mall closing hours or rush hours when traffic is heavy.

EFRICERBEEE. 97 —DONFEVICKWGEENRGZDTIIRLETV, FIC, E-/ILORERBTEPCS Y Y 177 CRBENE VWERBICIE, PIRICEICE
DRVWEWSETMEZRITBHICE, FBET O TEIETHLIICLTIIETL,

. ABOUT CELLA
1. Dormitory AR

1) Lobby: Security guards are always on the ground floor to maintain safety
OE—TRZEERDH., ERENERLTHYET,

. Students must submit an In/Out pass and fill out a logbook when they leave or arrive at school.
HHEDBXEL T IfOut Pass &)V—LAF—ZEIRE L, OTTVIICTNR—L (SZR—+8) HtEEeE<BLBENHY T,
(2 Warnings will be given when students out without In / Out pass card submission)

FHN In/Out Pass ZHREE T ICHH U EBBFES 2 D052 5NET,

Security guards inspect bags for safety and to avoid bringing alcohol inside school.

RERFICEF 1T 1 —H—- FICKDFEYRENMTIONSHBENHY KT,

2) Curfew time: FARRASRI
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MON TUE WED THU FR SAT SUN

0:00 0:00 22:00

Can't go out Can't go out Can't go out Can't go out [Depends on | [Depends on | (Depends on

Mileage pts) Mileage pts)  Mileage pts)

*Café Selva : You can go everyday 7:00~22:00. (Needs to submit the ID & Write Log-book)
*BPl Bank : You need permission from 2F office.

2. Floor information & Open hour

18t floor : Guard Desk, Swimming pool, Canteen, Smoking Area

24 floor : Main Office, Laundry, Function Room, Computer Testing Center
3" floor : dormitory

4t floor : dormitory

5t floor : Class room, Academic Office

6t floor : Class room, Clinic

7t floor : Class room, Conference room, Library

8" floor : Gym, Lounge, Smoking Area

** Entering the emergency exit is not allowed except in emergency cases. BREEZRT, EBOADIEAYIFEILTT,

** The use of classrooms for personal purposes is strictly prohibited and may result in a warning or dismissal.
HEZDOHFRFRELINTHSY, ESTEIBRFUD ELRDHEEDHY T,

The academy may check the rooms for facility inspection purposes without the student’s consent.

Fle. EFRIFERFRZBENE UT, FEOFAG<EE - FEEANZHR T dHaNHU ET,

Breakfast: 7:00~7:50
Weekday reakias Close for maintenance & Cleaning
Lunch: 12:05~13:05 Monday
(MON-FRI) i . .
Canteen Diner: 18:00~18:50 Swimming
Pool 6:00~24:00
Holiday  |Brunch: 10:30~11:20 oe ESIN v gt Towel)
(SAT/SUN)  |Diner: 18:00~18:50 oumusthringthr fowe
(Do not swim after drinking alcohol)
8:00~17:00
Weekday Weekday
(MON-FRI) (Break Time: 12:00~13:00) (MON-FRI) 13:30~14:30
2F Office (SAT/SUN/Holiday: Close) 6F Clinic
Holiday Close Weekend Close
(SAT/SUN) (SAT/SUN)
8F Everyday 6:00~24:00 IELTS Weekday 19:00~22:00
Lounge & Gym | (MON-SUN) ' ' Computer (MON-FRI)  |(You must register in 2F office)
Smoking Area Everyday | & 50~24:00 Testing Holiday 0 ce
(MON-SUN) Centre (SAT/SUN)
R rfimmgg:fg;loofg-oo Weekday —14.00~18:00
(MON-FRI) emoon 22 ' 5F & 6F (MON-FRI) ' '
Laundry Evening 16:30~17:30
Classrooms
Holiday Holiday
Close Close
(SAT/SUN) (SAT/SUN)
7F 6:00~24:00
Contf Everyday 1 oo met for Graduation C
onterence {MDN—SUNJ ometimes we use 10r raduation L.eremony,
Room Level Test, Progress Testetc.)
X Facilities in the building can be used for different purposes at any time depending on the number of users.
EYAORERE, FIAABICIELT, WOTHLIEITEFLARTHASAIBENHYET .
1) The common area must be cleaned up after use, and smoking is allowed only in the smoking area (not allowe

2)

d smoking after 00:00 on the 8th floor).

HEAZRR—IFERBICHT AT E LT IZE WL, o, BETRETY TOAAJEETT (8FFIL0:00 LAREBUERT])
Common areas, such as, Self-study room (7F glass classroom), Conference room, and every floor hallway are not allowe
d to be used for gathering and blatter. The 8th floor can be used for personal reasons like making calls, studying (until 24:
00).

BEZE (TEASAHE). 2EBE. FIOT7OBTREDHAAR—ITIE. FFO>THRIT DI EEFETTFEAS
SREIXMBEAR SR (B5E - WeR7RE) THEMARBETIN, 410X TERYET,

* Making noise and once reported, will be given warning. BE2H L. R&ENH--IEAFELS L LY ET,
3) School food is not allowed to be brought to the room, also utensils.

FROBESSVREZDRFAR. BEAFLEATIEBEIESNTNET,
Students may ask to copy and print at the office : 5 pesos / page Copy : 2 pesos / page
FEF ATAATIE-PERIERECEXT, EIR) 1 1R-I5RY /-1 1R-I2RY
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1.

You can ask about flight tickets or study-related data but please visit the nearest print shop for binding.
iz PFEICEAT 2ERICDOVTIEA T4 ATHIGTTE TN, BANBERSSIIREY OHRIIEZ CFIA<EZTIWL,
The school is not responsible for students’ disadvantage by not checking the school notice board.
BTIREHERL LY I IUITEDTRRIOVWT ERIZEF LBV EEA,

ABOUT LIVING

Cleaning (X Schedule is subject to change) 7 a—LIZEEShEZBANRHBYET,

1)

DORMITORY CLEANING SCHEDULE

TIME MON TUE WED THU FRI SAT
10:00 — 10:30 306 304 409 404 301
10:30 — 11:00 307 305 410 405 302 SET-UP
11:00 — 11:30 308 313 411 413 303 FOR
INCOMING
14:00 — 14:30 309 314 406 414 401
STUDENTS
14:30 - 15:00 310 315 407 415 402
15:00 — 15:30 311 316 408 416 403
15:30 — 16:00 312 317 412 417

The school provides room cleaning service once a week and change bedding every 2 weeks (additional request costs
150p), Students may request in the office.

FRCTIEHAIC 1 BDHFEERT —EXZREULARY FIU—YIL 2 BEIC 1 ERIRLET GEMD') I TR ME 150 X

V) o BIIY—EXRZEHRETBHEIF. AT 1 ATHFBLTESIL,

2)

3)

4)

5)
6)
7)

8)

* If you come to the office and request to change the bed sheet, it will proceed after making a schedule.
A4 RITKTRY FO—YDTMEKREL-BE. RTPa1—LERELESATHELET,
If a student damages the mattress, the student has to pay 2,000 pesos.
Ny L REBBEUREZE. FEE 2,000 RV EZILVOMBENRGY XY,
Safely keep your valuables and money while room cleaning is ongoing. If there are valuables or money, cleaning service
might not be provided.
BRPEFEERVREZS TS TEERL TETV, BEESVRENEMTVDEHEE, BT —ERZER TSIV ENH
YFERT,
Although there are CCTVs, it is impossible to find something you lost. Therefore, students are recommended to keep
their valuables and money in their luggage to prevent unpleasant situations. It is strongly suggested that students always
keep their valuables and money even for a short time. (the academy will not be held liable to any loss)
BERICIFBAIE A A SO B Y FITH. MEMERET D EIFEETY . 2Dizs. BEERVREE. S TILFHLED
EHRFTEFDEIDHRICHEREL TSLETV., BRETH>TE. BEMVREIEICHETIT 5 & &E<HE
LET., #RICEALT, ERIE—TDEEZEVEEA)
The room cleaning schedule is possible to change without notice.
BRATI1-E FER<EEINDIGZENHYET,
Please don’t use the bed and space that is assigned for another person.
DAHICEIVHTENTVNBIARY RPIR—ZIFERALBRNTIZT L,
Please move out of the room during disinfection time.
HEFEARE, SEEOHANCBETZSIL,
MON/WED/FRI Housekeeping will clean the garbage bin of all dormitory.

BEA - K- RIF RROSBEOITIHZ/NIRF—EVINERULET,

2. Service for Washing Laundry (x The laundry schedule is adjusted according to the situation.)
We have 2 options for Laundry Service. OPEN: WEEKDAYS Only (MON-FRI)

CELLA Laundry Jubilee Laundry

L CELLA LAUNDRY FORM
DATE: 10/23
- *You must write Full name
P r DESCRIPTION
o long sleeve 1
4 short sleeve 5
sleeveless
9:30AM~10:30AM e -
Opening Hour ﬁ ,z %
(Weekd Only) 12:00~13:00PM BT TN SiTogeiha parits |
eekdays Bny 4:30PM~5:30PM o 1 i
2 socks 3 |
Price 50php/kg 39php/kg Leh 3 \‘
Minimum weight 2kg~ 3kg-~ ey e \\
ra o
Payment Deduction from Deposit Pay by Cash | t
y P yEy | bath‘:wel Pleasemenio \
A d 3d | TOWEL towel 3 service you use
Return roun s Usually 2 days handkerchief S uivee
(Depends on weather) [SIGNATURE: Taro Yamada

CELLA 2/



e Laundry forms must be correctly filled out with the exact number of clothes, passport name and room number.
SURU=DA#—LICIFREDEL WMEHZEEAL TZE W,

e Please check your clothes shortly after receiving them. Once you have a problem, inquire in the office.
TREZTRYURIEIHHZHER L. ANERENRSNET T 1 AASENEDESIZT L,
There are many chances to lose clothes and be mixed up or damaged. This is common in the Philippines.

So, the school suggests that whoever has expensive clothes or easily damaged clothes, it is better to keep in luggage and
wear cheaper clothes. (School does not compensate for damaged, lost or stained clothes)

T4NEIDS Y RU—IRTLATREREDBESNMECUCT VY, BlAKESZZECERZSBHLET.
3. Dormitory Fix

1) For malfunctioned or damaged equipment/facility, students can fill in “Room Repair Request Form” at Office.
FRADER - RIBEDOHEPIIEIC DL TIEA 7 4 X (2 T*Room Repair Request FormZ 52 A d 2MBNH Y £,
2) Maintenance staff will check the request form and schedule it.
X 2T+ RR AW T “Room Repair Request Form” ZHEER L. HIESAE AT o/ L TEEZTVLET,
1) Depending on the work, it may take time. fFEDABIC L D TIIREZEZEZEITHENRHY KT,
2)  Student must compensate for the repair if they break something with carelessness.

FEOTERCEEIC & > TEEPEIENE ULBAICIIBEFSENEUET,

Room Repair Request (It will be done in two days)

Today's date: Room No. Name:

Problem
(English only)

Repair Results

4. Passport

1) Passport is kept in the office to prevent lost, also related-visa work.
INZR— b ERRFALE ETERFHRSFDHEEFT TER CEEBVZUE T,
If you need your passport, inform the 2nd Floor office 2 weeks before the day you need it.
INZAR— b DRERIHEIE 2 BERIETICH T« ATHFL TV, BRIOBFECIRBELIEITTEEA,

Passport Check
No. Date Passport Name Purpose MNeeded Date Return date Manager Check
09/01 LEE NAYOUNG Going to Korea 2025/09/20 2025/09/25 vory
1 10/05 UCHIMURA KENTO Take IELTS Official Exam 2025/10/25 2025/10/27 Anna

5. Room and Campus Transfer

1) Dead line is every Wednesday 17:00 in the office.

DY [FEEKERTY . FH5EFETICA T4 RICTRUETLET L,
2) Sign on the document after discuss with Admin Manager. It may schedule on Weekend.

YR—Iv—EDEHKE. EERERETA VETVWET, AKODRAT I 21— IVTBERICRDATREEEHYET,

3) Transfer schedule subject to change, but normally on Saturday 1pm around.

BEDRT I 1—IVIFEEICGDEREENSHY FTH., BEETERDOTER 1 FHEE QY X7,
4) Payment: Room changes 500 peso / campus change 1000 peso. ( It depends on availability. )

BEDEEICIE 500 RY . F4 V/INIEEICIF 1000 XY DZILWHIBETY, (EE5EZERTAICEIVET, )
5) If lost key, need to pay 500 peso for the Copy or deduct from deposit when last Friday of period.

6. Doctor Visit (Doctor Visit schedule is subject to change.)

To see a doctor, you have to register at the 2F office in advance.
LUFD@Y TEREFZIMMTINDNTVWET, 207 J 1 A THRITFHHEIEBRYET,

CELLA 311



CELLA Doctor Visit Schedule 2025

Cotovia
UNI Cotovia (14:00~15:00) Cotovia Cotovia Cotovia
(14:00~15:00) Dr. Karenitzz (14:00~15:00) {14:00~15:00) (14:00~15:00)

(18:00~19:00)

7. -

(D cotovia Clinic visit : 6F Clinic (2:00~3:00pm) / Mon- Fri
CEUHIIZwY 5 6F D)=y Y B~% 14:00715:00

-Cashless (means free) for Japanese students who have Japanese insuarance.
HADRRSAICMA LU TVWBIBEEF vy 2 1L XM,

-500php: Other nationality for check-up.
BADBAFITRERICIA U TUVRWSEIFAEZHE 500PHP + HFEA

(@ school doctor (Dr. Karen) visit : 2F Office (6:00-7:00pm) / Every Tuesday
ROS—HLY (ERE) F2 1 2F AT« / B:BEXEH/ 18:00719:00

-Free for All students. After a medical check up by Dr. Karen, she will make the prescription then students have to go to
Pharmacy to buy medicine by themselves.

PEAFER T, FEAFECEE. BRECUAZZEHSELIDZIDT. SREIFIEHTHEA, )

Travel

Curfew time : Fri & Sat 0:00 - 6:00 (No class on next day), Sun 22:00 .Weekdays: Not allowed to go out..

1.

2.

)

.O\

Students can travel only on weekends. Weekdays are not allowed to travel and go out, except Family visit or Visa Trip.
THOMNE - 4PRIFEL, BROAHE - SHENEIEETT .

Travel permission depends on their mileage points. Students can check their mileage points on Friday at 1PM.
NAL—IRA D RCEUBRDHE - SMANRBILERDZERH YU ERT, A 2 EEIE 13:00 (CFERTITFT,
Submission of the travel form : Friday 13:00 to 17:00 (Depend on Negative point)

FATICIE S SNV T # — LBHENBNEATY . {REREIEE:EEER 13:00-17:00 (FHEEST) T,

Students must submit the Travel form Gate Pass to the security guard when they depart to travel.

HEDEE SNV TA—LDT— SN RBBRZEIN—LF—E—ECEF 1T/ THTRELTIEEL,

Even if the trip is a one-day trip, you must submit a Traveling Form if you need to go out before 6am.
EARM(CPIPREFE 28 6:00 [FFERAANEAYVRIEDEREERY £9 . TOREFICHENBERRITOBEFARY
RITTE RSNV T 4 — LBRENNARICRY T,

No entry is allowed during “Curfew time” without Permission from the Administration.

School has no responsibility for accidents that occurred outside of the school.

FRATREUVEZEHOCEHCALU TEREIEEZAZZTETADT, ABTOEEICIF+HFISEFRELTTEL,

8. Check-In & Check-Out

1.

Every Sunday is the Original schedule for New Student’s Check-In.

BEAREEIFAEF I VI VHERY FT,

Students can get their deposit and passport on their last Friday. (The day before leaving)

FEZFE(ITIRD Y b ENRIR— ~OZFTERY NEERISBOZETRICAIREETT . GRE1 B

Students should leave on Saturday before 13:00 and return the key and in/out pass to the security guard.
FIvITPOMIIEAFER 3KFERTTT., KEREXTICEF IV TAAIL—LF—ZRAL T,
Graduate students can have a meal until Saturday Brunch only.

FEZPEDBEICODVWIRKBELEANDT S U FETHRETT,

Please inform the office if you want to extend your stay. The academy does not take care of the student’s luggage
nor keep it. If the student intentionally leaves the luggage to the security guard or other students, the academy is not
responsible for its loss.

HEEERT DHAIEMTA T 1 AXTHUHTLEZEE V. HRTREF I VI 7T MROEYEM [FfTo>TVEE
ho BEHITEREPMOFEICTRITEEEDHRCERICH T SEEL—TVEE A,

Every Friday at 5:15 PM, Graduation ceremonies will be held at 7F Conference Room or 2F Function Room. If you
wish, you can also attend the graduation ceremony of other students.
BEEEHOTHRFSTLURIE. FREEXLIF2FI 7793 VI —LICTEEAMMTONE T, TDRH. EDFF
BFIIRBE TR T ECEFETERFA. FEINE. MOERDEERICEEFTEENTEEXT,

9 .Activity

1.

2.

Every Tuesday : Zumba Activity

AVNTPOT4ET 1 BEXER 17:15718:00 / 8F I—T bv T
2nd & 4th Wednesday: Movie Night

PouE ERR @ EE2 - 40KEER 19:00721:00 / 2F 2FBE

Every Friday : Graduation ceremony for Graduation students

ZERX . HESRE 17:15718:00 / TFRJE= or 2F J 7203 vib—LA

CELLA s



Last Friday of the month: Monthly Activity.

IMon Tue Wed Thu Fri Sat
o - Graduation
Lobby 2nd&4th WED only " Manihly Activty e sATeny

Last Friday only

10. Caution in the Philippines
1) Don't fight or yell or get mad at Filipino. Some of them will come back at you. This is Filipino culture.

TAUEVANEEEZT S, BIBDCE, BRI EIFERCLBANTLIETV, BSDHICERBETDIAENE

T CNFET1UEDADUETT,
2) Don’t show racial discrimination to Filipino. It is not a proper attitude and they hate it.

T4 UEDANTHUTARENZ UBWTLIZES V), ENIEETREBETIEHY FBA. TEFESIFENERVET,
3) Understand Filipino culture. There will be many uncomfortable and unsatisfying situations in many ways

because this is not your country as well as it is a developing country. There are many things beyond common sense. Please try to adapt here, you
are living in another country.

T1VEVANDXLZEERT B EIIBHTLIZE W, CZIFEETIRESY FtA. RERELETH S5,
BRABHEICEVWTTREEOMEGRRNHY KT, e, BHEBATTRANEE S EEE<HYET,
BENBHAFEATNSEVWSBERZ L >HUFSTEIL TS,

4) Night time is dangerous in the Philippines. Even some Filipinos do not go out at night time especially some
places like (Mango square) are very dangerous. Some Filipinos only focus on foreigners to harm at Mango square.

T4 UEVTRFICREANRERTY, FICYT—X0I 720U M) — DL D BIEMRIEIER ICERRD THRIODOA
TEHEDNBRWFEETY ., CNSDBFATIIABAZZNICTED T VEIAEE L, SROABABSENRESIN TV
9,

5) All the Processing is quite taking time. Such as Mall, restaurant, etc.

LRSI 3vEDTE—IRELTOEFR., WEBICSVWTEREIIMY FT,

6) Be careful your valuable stuffs all the times. Once they think it is high price for selling then possible to snatch yours.

%;E&':.I:Iat—l—ﬁii%‘\‘g“éaz SICUTLKETV, —ETERETEND CHEIND &, FRICSNR ) EDWEITE S A6
HENHY ET,

7) They have a strong sense of pride; it is related with classes too. While class if had any concerns please visit

office and ask staffs help (Minor case can negotiate but not mother language we are using always consideration with).
Ta4UEVANFBBVWT S RERF>THY . CNEFERICEERLUTVET, 7S RAATAHIRICRDRN S BERIEA T
A RCTRYYTIHRLTLETY,, (BEICLD>TERST B ENATRERTIN, BEZEZFEALTVSDII TR
WDOTEICEERZONITTTIEW, )

Local Fees (X Price is subject to change.)

1. Local Fees

Item Cost Specification
Special Study Permit (Valid 6 months)
SSP 7600P KRIFKEEFRTEE. CEShERIR 6 1\ F)
2,000 P/ 1~3W If all facilities have no problem when leaving, students can get deposit after
Deposit 5,000 P / 4~8W deduction of extra electricity and laundry.
FTiRIw b 8,000 P / 9W~12W BEFRIC2TOREICEENRVIGSE. @asDESXAR. &
10,000 p / 13W-~ HE, WWET-—EXOFARZEELSIVWED A TRE.
Electricity After exceeding 15kWh / a week — Add 25 P / kWh
5K S00P/a week 15kKWh [ SBERB X 12388 — 25P/kWh TEE
Water 300 P/ a week Dormitory water
KER RX kU —ROKERRUHAKER
Maintenance cost Public eIectricitX, facilit_y maintenance, rgiingral water, swimming pool\i etc.
P 1000 P/ a week HAFMOBR. HERADERE - Fif. V4 —9—HF—/\— R
12T T=IRE
Laundry / $ci&# 50 P/ kg | 0-2kg:100p, 3kg: 150 p (1 FO 50 RY, REEE 2F+0O~)
Airport pick-up service + Room preparation + Welcome kit
Pick-up 1200 P / no sending service /\Family 2,500 P (3~4 Person)
= peS Ul ’ EEXD+ EDOE{m+ D TIVHLFY b
K& CHIF Y 5155 1(& 2,500 P (3~4 Person)
D Card Eiudept ID, Infout pass (Wea[ln/Out Pass ID inside the school)
spesp 200P FHEE. Infout pass DFEIT
B (RN HBTE T BRI InfOut Pass ID E & THHFBZ &, )
Canteen Depends Snacks, drinks, ice cream etc are available at 2F. Please ensure to write
5ohE P down the credit list. Payments will be deducted from your deposit.
Text Books 2600 P/ book Depends on course
BRE J—ZVUANNVICEDTTFR OB CEREIEERD,

5/15
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2. Visa Fee

Order Period Cost Specification
E - Card Even 1 day 4500 P Once apply SSP the time need to pay for it
SSP FHFERFIC R D N EH Y
01 - 04 weeks Free for 30 days
AEHBNS 30 BETIFETRU THRENTTE
1st 05— 08 weeks 5140 P Extend 29 days
29 AR
2nd 09 - 12 weeks 6410 P Extend 1 month
1HhAER
I-Card More than 59days 4000 P Alien registration with 2nd visa extension
AEAER QEIEOEHIERE —HICHE
3rd 13 - 16 weeks 4440 P Extend 1 month
1HhAZER
4th 17 - 20 weeks 4440 P Extend 1 month
1HhAER

* * Travelling abroad while studying: School will extend your visa if there is no notice until 4 weeks before.
School cannot refund if it is already applied.
*BEROBNEM | 4 BERIEX TISER/DNRVGEE, FRIEFETZERLET,
I CICHFEREADHRIFIBRETEXRE A,
* If the actual amount of visa work is higher than the amount paid for local expenses, additional
settlement should be made.

EERDOE S RBEENRMINABR S ON SR EBA RS ILEMDBEENBEE BY FT,
* Additional requests may vary depending on the visa situation by country.
EBMBEICEVWTRESEDEPRRICL > TRRDIHENRHY FT,

RULES OF CELLA

1. Dormitory Rules

1.

3)

To protect students’ study and privacy, you are not allowed to enter other rooms. If a student enters rooms, the student will
get a warning.
a. FEOFBERESIUTSANI—ZRET DD, tMOBEADIEAYFRELELET ., ERUEHAIES
ERYET,

It is strictly prohibited to enter the opposite gender’s room, and the student will be immediately dismissed from school. (No
refund in case of dismissal)
a. EMOBEADISAYRE<KRELEULET., FEUCBSIIEFRRFERYRT, XRFDFE, BREEFHY X
Bho

When someone creates a disturbance in the dormitory, the school may give warning.
BATREQREDRKZITANS OILIHE. FRIEIBEEESA25ENHYET,

If alcohol is found in the room, all students in the same room will get a warning (report to the office when you see)
HBETZIVI-IVBRDOH>EHE. AEOFEEENEBEEDORRERVET, (ROFEHEIEFA T 1 ANKRELTL
ZEW)

Students have to compensate if they break something due to carelessness.
TERICKIVIERPRIRERIBE L EHES. FEIHET IVNENDHY XT,

-Students are not allowed to move furniture or other facilities in the dormitory, markings, drawings and stickers on the wall.

9)

BROREVCREDBE), BEADEES, V—H—EF, AT7YvH—IREFRELEVETD,
It is prohibited to use candles, incense, burners and other devices that may cause fire.
3L BE. N—F—1HE RRITOLGNLHAREHDHHFEDFRFELLET,

It is not allowed to take care of pets in the dormitory. *stray dog or cat, do not touch!

BATARY bERADS CEFRLEUVERT, XFRACEHFREICIIMHNGNTIZS 0,

Students must not fix the facility in the dormitory. Please tell the office if there are some problems.
RADRREFENBFICEBEI S EIIRLULET ., BENGIHEIET T 1 ANSHMSELIZE L,
It is strongly prohibited to invite strangers into the dormitory without permission. This may result in dismissal.

FARKABDAZRICBEAND CEFRLEUVET, ERUZHRIGRFULD ERDAREENH Y ET,

Always lock the door when going out. Students are responsible for missing belongings.

HERFLBIHEEE L T<IZT V. HIERMICOVWTRFEBFNEFEEBRYET,

10) The academy can request students to change their room because of repairs, students’ registration and so on.

EEMICCEEDEFINTREDEHICLY . FRNBENEEZESHRV T DHENHY KT,

11) Students cannot duplicate keys and have to pay for lost keys.

CELLA o/



BOBRIIRIELVEXT, BEMRULEREIMEELTY T,

12) Please always observe silence and be considerate of other students in the dormitory.

BATEEICEHNIBAS U, DFEANDERBZEHRVULET,

13) Entering the emergency exit except emergency cases is prohibited and is punishable by dismissal.

FRRLUATIFEOZERIT S EFRLEL. ERUVEGEIBFLIDRRERY KT,

2. Basic Rules for Life(%£FICRET 2 EAI)IL—)L)

1.

2.

If students go to a casino or gambling in the school with or without money involved, they will be dismissed.

FENNT ) ANTORGE. FRERATERODERICED S THIFTAZITOREBAE. BFERYET,

When students are involved with a criminal situation. school will dismiss them immediately. (All illegal things)
FENMERTRICEAS UGS, FRIEESIRFUDE VT, XIRTOEETANNRTI,

Students found using or keeping drugs will be immediately dismissed from school.

Y EFERFTIIARLUTVWS ZEHERINLES. BFRRFERU XY,

School is not responsible for incidents such as injuries, harm, loss and so on incurred by students’ behavior without
school permission.

FROFAVBLATHURIEICK D TELURIN BE. HERBEDERCOVT, FREEEZEVEEA.

Students are solely responsible for accidents, diseases and loss outside of the school.

RATREULESEH. BR. BRICDVTE. ZERADLERZEVET,

The school has rights for giving caution, warning in case students break the rules like violation, bad attitude in class or
interrupting the educational atmosphere, and if students do not change by caution or warning; school can dismiss the
student.

FENRAUERZ UIGEP. RPDEEFR, FEREDHELENSG GG, FRITIRCESZITOENZE
F5F7,. IR - EEREUASIRONBVEGEES, FRIFBFUSZTIENHYXT,

School may immediately dismiss any student who organizes or leads a rally with improper purposes that cause damage to
school. The school also reserves the right to claim damages in such cases.

TEYCEN TERZEETZFEHL. FRIBEZSAEFEICOVTIE. FRIGEFRRFZETOICENRHYET,
e, TOHE. FRIFIEZHEZFZRIT N EHLET,

3. Rules for Refund Policy
1) Students have to submit the document about changes or refunds to the school or agency.

=E
2)

3)

4)

5)

6)
7)
8)
9)

10)

- REEHRET DHGIE. BESHEEFRELZIIAEEARLELTIZTL,

Actual expenses for registration, textbook, pick-up, SSP, visa extension cannot be refunded.

il BME. £V o7y TER. SSP. ETERERQEDEEIHRETTEFEA.

It must be two weeks before application to reduce the period of study period and request for refund.
BREXZIIFEREEROBBIL. FHRAD 2 BREREXTICITOVENRDY XT,

The refund unit should be "weekly" and the week the application is made won'’t be included in the refund.

BEE HARA] THEIN, BEUCEAREENRICEENTEA.

A whole period of studying time within 4 weeks is unacceptable for a refund.

FEEFEN 4 BEUADEGS. REFITEEREA.

If the studying period passed less than 25% of the whole period, CELLA may give students a 50% refund.

EFBEROD 25%KEm ULNMBBL TVWRWES, CELLA (X 50%DRE Z1T5HBEanbY ET,

If the studying period passed over 25% and less than 50% of the whole period, CELLA may give students a 25% refund.
SFEHABO 25%LLE 50%KE HHEL TLSIHA. CELLA [k 25%DRE ZITO2HBENHY FT,

If the studying period passed over 50% of the whole period, there is no refund.

EFEHEOD 50%LLE MBEL TWBES. REILTETEEA.

In case that the school can’t operate by natural disaster, irresistible situation, school doesn’t take responsibility for it.
BAKRECTANAIC LV EREENHEE RO IBE. FRIFZODEFZEVEEA,

CELLA has a fixed- price policy for tuition. If it is found that you have registered an excessive discount at the discretion of
the agency instead of an invoice issued by CELLA, school defines it as a violation of the contract with school, terminates

the transaction contract, and the student must return the additional discount to school. Not following relevant rules may
result in a shorter training period equivalent to the additional discount amount, and in some cases, may result in dismissal
from school.

CELLA II#52RHCRAL T BEEMiAdH ZHRAL TVWET . FRNFEITURFBRETIIR REBEDHIRTIC K SF@ER
ZBIHNBRAIN TV ENERINZEG. TNEEREDZFEREARIN., ZHNIEFEFINET T FEIIFE
BEBIDEERNRELVRITNERY EFHA. CNICRDBVEE. EI5IRICHEE T 2FEHBOERE. FZIRRRIC
KYURBRFAD EBDHBENHY FT,

EEAR S—IBET BIL—IL

Period Percent
| 4 ARUR D LS B ER B R |
FEHEO 25% KB EBLTNBES ] 50%:B &R0 Y HiRA
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SEEHMD 25% Ll £ 50% K BHEBL T LA 25% B E DT Y LR

FEHMD 50%LL EARBLTLSEE REFRa DR Y HART

If cancellation is unavoidable due to one's own or family having an accident or iliness, 50% refund of remaining tuition
and housing costs will be given back to the students if proven (requires a medical certificate).
FERANFXLEFREODES - mRUCELY . POCEFTFv U EITIO5E. JAE GE) MRESTnniE. %Y
DEERS LURED 50%ERELET,

11) There is no refund (Tuition, Dormitory, Local payment even Deposit) for students dismissed by the school.

FRHSIBFUG EROZFEICDOVNTIE, FEH - RE - {HER - 7RIV L ZET LWHVRDIBREFETVEEA,

12) The refund will be processed within four weeks. Students will get a refund through the agency.

REFHSE HBREUA (CAEIN., FEFE REEZEL OGRE 2XTRYET,

13) Students cannot sell or take over their remaining period to other students.

FEIL KRYOFBHREBZMOFEICTALLY., BELEVTIZERETEZREA,

14) Changing course or transferring dormitory type is not refundable.

JI—REEVCRIM TDEEICLISERERELTEZE A

15) CELLA should be informed four weeks ahead of any extensions and payments must be given not later than 2 weeks.

ERZERET DHAE SEERETICEFRAERL. TLWLES T 2 BEMET ST ITIHVENHY T,

4. Rules for Postponing ZEH -3 % )L—JL

1) Postponing the rest period needs at least a four-week period.

FENFEIEDRY EEHAT 258, P<et 4:BfS UETT,

2) After postponing, students can come back to school within six months with prior checking of dormitory rooms.
EHIRICBAF T 2155 6 AR ICRAUENSY . ZOKRIIERICEDERNAZHELET,

3) If students postpone their period, they have to pay local fees again such as pick-up, SSP, visa extension etc.
EHRZEITO /A, Ev o7 v SSP EFERRED RMERFBEIILVWAKRE ERVUET,

4) School doesn’t pay the postponed period because it is replaced by providing classes.

ERRARREICK U TERDSREZIT D C&ldh Y TR A TEHMRMEIFERERMEIC K > THRONSZHTTY,

5) Students have to re-enter the school within six months from the date when they leave school.
FHFERLEZENS 6 MALA ICBAZLBITNIERY FE A,

6) If there is unavailable dormitory room, it is impossible to re-enter the school.

BICEENRVEEIF, BAZETEEEA,

7) It is impossible to get a refund although students cannot re-enter school due to the dormitory.
BEETRICKVBAENTERI 2EEHEETE, BREFTEFEA.

. About Academic

Basic Academic Rule 228 289 2 EFKIL—IL

1.

It is prohibited to enter places other than your own class.

DI SAANDIEAY FELLVET, BODI S AUANDHEEICIEIASBNWTIZE W,

If there are some problems about the class, students should inform the office (2nd floor) to solve the problem.

BEICALU THEN S D5HEIE. 2BOT T4 AFXTEBL., BREZMREBL TETL,

School has all rights about assigning and replacing teachers caused by resignation, absence, leave, sick leave and
tardiness. (Native teachers can be replaced by a Filipino teacher because of the school's circumstances.)

PERODER, - RFE - KB - /R - BRBEICKY ., FRIT BEROEY HTORAREITOEN ZR/HEXT. (KRA T4
THEEDNFRODBET T 1 VEDNBRICEESNDIHENHYET, )

It is not allowed to smoke and bring food in class.

BEATOEES FURRIFELLET,

If you want to go out with a teacher, you must submit the form, then get permission from the Office.

BEESME L= WMER(E, SRICREREZREL. A7 AOHFTE[IBENHYET,

Causing harm mentally or physically to teachers or other students may result in a warning or dismissal in serious cases. If
you cause mental and physical harm to teachers, employees, and other students, you may receive the first oral warning.
FEPCMDZFLE(C U THERE - RENGEZS A5G, EEXLEERRBAILRFUD &R SARENH Y XT,
Xz, 6N - BE - FECRENILEBRNCHEEZSAEE. BRYOOFEEENSZI5NET,

When the school needs some changes, all programs and regulations such as date start, curriculum, course program,

rules can be changed by the right of school at a specific time. Besides, free program can be omitted or changed by
school’s decision, and there is no compensation or refund for it.

EROVBICIGU T, FEE - AJF154 - D—XAB - RAWREDTOT S LLKIF. EROERICEVEEINDS
BENRHUET,

Fz. ERTOTSAIEROEBFICE W AIE - BEEINZZENDHY . ZDHBETERHEPREESHY FEA,

In case the school can’t operate due to natural disaster, irresistible situation, the school will not hold responsibility.
BARAKECTAMAICIUERDEENREEE G0 /2156. FRIGEAZEVEEA.

Physical contact with the teacher is strictly prohibited, and traveling or drinking alcohol is also prohibited.

CELLA /s



LENE DEARRIERISE U <FIEURT . Koo HENE DIRITPEEERLELE T,

1.Class ¥ S XIZEAF BI)L—IL

1) Class hours are 08:00~18:00. Each class is for 45 minutes study and 5 minutes break from Monday to Friday.
(The class schedule will be different by following the student's course.)

25 ABFREIE 8:00~18:00 T, ZH(L 45 DiEEE+S AR T, BEA~EBHICIThNE T, XU XXTTa—)b
FZ2EOI—RICEVERYET,

2) There is no regular class on Monday'’s first week for new students. Sparta Class from Monday Evening 7pm.

FALFEIESBEORRBRISEEREEIHY T A, X/INIVF ISR BERD 19:00 15 BIAINET,

3) There are no classes on holidays in the Philippines and make-up classes will not be provided.

T4 UEDORBREREIHY FBA, oo RERRIRMEINEEA
4) Depending on the circumstances of the academy, classes will/may change.

FROINRICEY, 95 AABTCRTI1-IVIEEERDHENSY XT,

Class time Class time for new student

Morning Sparta 6:50~7:20

P 01 08:00 ~ 08:45

P 02 08:50 ~ 09:35

P 03 09:40 ~ 10:25

P 04 10:30 ~ 11:15

P 05 11:20 ~ 12:05

Lunch 12:05 ~ 13:05

P 06 13:05 ~ 13:50

P 07 13:55 ~ 14:40

P 08 14:45 ~ 15:30

P 09 15:35 ~ 16:20

P10 16:25 ~17:10

P 11 17:15 ~ 18:00
Evening Sparta P12 19:00~19:50
Evening Sparta P13 20:00~20:50
Evening Sparta P14 21:00~21:30

2. Progress Test
1. Thereis a Progress Test every Wednesday. The TEST will be held in the morning from 8:30am on Wednesday, on the 4th
week after student's admission (Check Bulletin board every week either you already scheduled for the test)

TOJLRTZA NS BEKER [CEBINET. TAME AFLEEOKERDS 30MSFRIFICERINE T, (%
BANT X NG ENE DD, BEETRTHEIEL TZE L,
2. If you were absent from the progress test without any permission, you will receive minus points.

TOJLVRTANIRETDEEIRINATARA Vb ERITEIEERYFT,

3. No classes, including group classes, will be held during the progress test. Students are also not allowed to attend classes i
nstead of taking the test.

A< TOJ L AT AR ERBEURBA., BRONER ERVET, TAMRE IRTOERE (JIV—-TIS5XZ28
L) NBERAERY . ZERETIADOADY ICEREALERET S EEFTEREA.

4. In the afternoon, after the TEST, you have to ATTEND the class according to the existing class schedule.
F#lE. TAMETH. BEDISRART I 1—IVICH> TR ITREICHEL TR,

5. Students who are not part of the PROGRESS TEST on that certain week MUST attend their classes (P1 to P11) according
to the existing class schedule.

EENTOTL AT RAMTEZEUVRVWEEL, @FEY (P1~P11) BZEICHERE LRITNIERY XA

6. Students who registered for 3 weeks can apply until FRIDAY the week before the actual PROGRESS TEST DAY’s wee
k in the 2nd floor if they want to join the TEST.

JEERBDEFRFETT A MRREFLET 558, 7T RAMRBEDFEDEZIEE TIC2HEA T 1« ATHBL T,

CELLA 2/



A0 A1 A2 B1 B1+ B2 C1 C2
Starter Beginner Elementary Low-Intermediate Intermediate Upper-Intermediate Advanced Proficient

LEVEL

3. Purchasing Text Book and Refund
1. Students can request a refund for their textbooks with the receipt within one week of purchase.
FHF BAR EELUR THOHNE LY—bORRICEIVEREDREZHFIT D ENTEET,
2. Itis recommended to take classes for one or two days without writing anything on the textbook to adjust the level of the
student’s textbooks.
=AD 1~2 HEIE L ARIVESRDHBRIEICES AAZ BT ICEEEZZITEIE Z2HITHULET.
3. Damaged textbooks with writings are not refundable.
ETAHINHDIHREZ P, WELU TV IEREL REMEHN ERVET,
4. The admin office will assist the students for buying and refunding textbooks. (08:00-17:00)
BRZOBACIREFHEE. 8:00~17:00 D IC2F FJ 4 A TAIET Y,
5. *The purchase and transfer of textbooks between students is restricted.

X FERTOHEMED TE - BEEREINTVET,

4. Absences and Tardiness in Classes
1. Classes will be cancelled if students do not attend after 5 mins from the start of class, and students will be
considered absent.

BERIEN D 5 FLAICHE LG WVES., BEXFYy O LUERWD &40Y, FEEREL LTREEILET,

2. Absent form is on the 2nd floor office. We will only accept those 3 reasons.(1. Medical certificate 2. Visa Trip 3. Work
related) There should be a proof. Basically students should submit before the class, after 15 mins in the class, NOT
acceptable. Need to get managers' signatures as well.

RERBIF 2 BEA T+« RACTEERBRIFE TICREL TS ZET VN, RENZRHONDIERIE 2ME. EUEhE. 158
E GIAKE) D3DDHTY, BEMAKE 15 2LURBROREIFITE T, YRX—I v —DERZNNBETT,
3. If the assigned teachers are absent, the school provides substitute teachers for the class.

BHEHEINREUIHE. FRIGNBEEEFRHRUE T,

5. Changing of Schedule

1. Students can submit the changing of class form to the Scheduler until Wednesday 5pm at 2F office.
FEE KEHD1T:00 ETICOSRAEEHRFEEZ 2BA T4 ADRTI1—5—AREULTLEZEL,

2. The changed schedule will apply on Monday the following week. The updated schedule will be posted on the 5.6.7F
bulletin board on Friday afternoon.
BEINLRTI1—-I)VIE. BEORABENSER SNET, BRSNLZITI1—)VIE REBADFRICS -6 - TH
DETR [THRINKT,

3. Depending on the schedule of the academy, the teacher may be changed.
EROINVRICEY . BLUBEHEEERDHENHYET,

4. Students are not allowed to take the same teacher for two 1:1 class.
ZHE FACHEIT1:11 95 RX%Z 2 AVERLUTRITDIZEIETSTEzEA,

5. For questions/clarifications about your curriculum, please visit the Office.
AVF 1S LICET EMOERN G DHBEF. 4T 1 ANSHBULEET W,

6. Additional charge is given when changing to another course (course changing fee : 500 Peso).
AI-INEETIHEIK. T—IEER 500 XY MNEMTHETT,

7. Group classes are assigned according to different levels. Check the level with the scheduler before changing the class.
ITW—=TFOSREUANIICIEUTEIVETONE T, VI RAEEZFEITDRE. BTRTI1—F—EURNIVEHERR
LTz,

5. IELTS & TOEIC Mock Test
1) Mock Test is on Thursday at 7:00 pm. This is a good opportunity to check your English skill through the Mock test.
IELTS/TOEIC Intensive & IELTS Guarantee students are mandatory to join. For other students, registration depends. & #t
TA NI BEEARERD 19:00 ICERINET, IELTS/TOEIC 4 72 TI—X, IELTSfREEI—R DEE(F Sl
A T, TOMDI—RDFEE. EFNRICEIUSHINETRETT,
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TOEIC 7 IELTS Mock Test

Schedule Every Thursday
Time 19:00-~
Venue Check on the bulettin board every week.
Registration Friday before 1 week of the exam

Intensive students Mandatory (Automatic registration)

Prep Students Mot mandatory (Need registration by yourself)

Guarantee students Mandatory (Automatic registration)
ESL Students Meed 500php for registration

*Score will be sent to your E-mail

*If you are absent, you will receive penalty

* |ELTS Speaking Testis P2 (9:00~).

Students needs to prioritize the speaking test. (Absent P2 class)

2) Registration Deadline: Every Friday at 5pm before 1week of the exam at the 2F office.
SHEOMIL. HEBRAORMEDZER 17:00 XT TI, HFEIL 2BA T« X [CTRIMTTVET,

MOCK TEST APPLICATION

Test Date: 911
No. Date Passport name English name Module Manager Check
0
1
7.Self-Study

1. Self-study areas: 7F Conference Room, 7F Glass Room (6:00~24:00). Please keep silent while you stay in the self-study
area. (5F & 6F are not allowed to have self-study.) BE LU 7IX THREEEE - TRASZAI—L THERETEET (6:00
~24:00) . BEIU7P Tk #EzR5. BEANOEREZHEVLET, X S - 6 ETOEBERXTEREA,

2. Students can apply self-study instead of Evening sparta classes (P12) if students achieved the requirement.

BHEmUFER. R/INVIRRERSE P12&P13) ORADYICEEZBHFEIT S ENTETET,

Self-Study Requirement
ESL Course Mileage 40 pts
TOEIC Courses  |Score 500 abowve / Mileage 40 pts
[ELTS Course  |Score 4.5 abowve / Mileage 40 pts
|[ELTS Guarantee |Students Choices
TESOL Course  |Students Choices

Students can self-study only at P12 [19:00~1%9:50) classes.
F13 & P14 classes, students must attend their class.

8.EnglishZone
- Academic Floors (5.6.7F) are English Zone. All students & all teachers have to speak English, if a checker found that students or
teachers spoke their own language, they will receive minus points.
5:6-THEE T1 2TV woay—2) T, FESKUHEE. COIVF7TIE HIREBEFEH LT<ESV. FIVh—
NEEFZIFHEADBEEZEALU VWS EZERLEES. BRONRERYET,
- The other area, we strongly recommend to speak English.
TOMDI TP TE, AlRERRYRETHEI S Z2m<HERULET,

CELLA R



Area Regulation

Acad ic A i
cademic Area Must Speak English

(5,6,7F)
Dormitory (3,4F)

Swimming Pool

— Recommend to speak English
Dining Area

8F Gym & Lounge

2F Office Try to speak English first.
(Not Mandatory)

9. Mileage System
1. Plus Point InE R4 > ~
- Perfect Attendance (Regular class / Morning sparta / Evening Sparta)
EFEE100% BEISR/ E—ZUTRINWY /A TZITZRINNE)
- No violation in English Zone (Not allowed to speak their own language in academic area)
A0 A —UDBFXTATIVIO I PCRBERERIBRN O EES
- Improve test score (Progress test / Mock test / Daily Voca test )

TARZA7OAEL (FOTVRATRA N BRT AN/ TAU—iRF+ TS ) =7 )

2. Minus Point j& s x5
- Absent Classes (Regular class / Morning sparta / Evening Sparta)
RE CBEIVSR/E—ZVJZRNNWE /A TZTRINILE
- Violation in English Zone (Not allowed to speak their own language in academic area)
A7) w1V —VERXTATIVI I 7 CBEREEFERALLEGS
- Decrease test score (Progress test / Mock test / Daily Voca test )
TARZATPOET (FOTLVRATRAN RTINS/ TAU—iRF+ TS ) =7 )
- English Zone Violation. (Spoke English in the Academic Area.)
A0y a1V —ER (BIE) XT7HTIVII P CREUNEE LSS

Mileage Point System

Reward Consequence
+40 = Can apply for Self Study (non-redeemable) -20 = Cannot stay outside (has to go back to CELLA before curfew)
+ 60 = Can choose one of the following rewards -40 = Cannot go out during the weekend
- Can request to go out Mon. — Thurs. (redeemable) -60 = Will be given a warning (60 points will be recovered)

- Can receive certificate (redeemable)

- Can take away one warning (redeemable)

- Can receive Coupon (Starbucks) (redeemable)

- Can receive CELLA souvenirs (Cella Notebook) (redeemable)

CELLA Student’s Pledge
Rules for Warning B4 (29" 5 IIL—IL
Warning(1%,2") — Final warning(3'¥) — Dismissal(4") 2& (1[EH - 2EH) — %24 GEE) —BFE (4[EH)
If you violated the school rules, you will be immediately received a warning.
FRORAIGERLI-BAE. ELICEENEZONET,
DISMISSAL: No refund at all.
BELLELBE. BEF—VHYEEHA.

Policies Disciplinary Level Offenses

ALL the places except the smoking area.
*0nce figured it out smoking smell inside the room, all room people
will be given a warning (need to report earlier).
Smoking 2 \Warninas *Ask for payment for cleaning. 8,000 peso ~ 12,000 peso
B fE "9 BUEIE FERINAEMET ) PLADT R TOBHTEL SNTUET,
HMEDHRTERED (CHVNERINLIES. AEDFELEICEENS5 X
S5NET, (XERUEBSIEEPHICHRSEL TSRS, ) BEDER
EFRELT 8,000~12,000 XY ZEHEKITDIZENHYET
Conference room, Self Study Room, Dining, classroom, office
RFBE. BE=E. Y100 BH=E, 771 R

Non-compliance with

facility usage time 1 Warning

CELLA 1o



M F AR E O F &

Travel Without Permission
A% L s

Curfew time

PIRRE R

Unauthorized outing
fREFRT DS

No ID submission

ID 71— FOFREH

Bringing / Drinking
alcohol inside the campus
Y UNARATO7ILI—

IVELAH - 8B

Unauthorized places using
mEAIT) 7 DER

Making loud noise

BT

Demoralization

BiRZEETITH

No admittance to
outsiders
BAEDIBEAY
lllegal acts
EETH
Violence
=N
Entering opposite
gender’s room

EEOBEADIBAY

Entering others room
HEUNADIBAY

Visiting places where
violates student’s
reputation
FEOFHERG S BN
DEHM
Against Instruction
EBR~NDO R
All the Event
not stated above

ERUSNDRAER

2 Warnings

1 Warning

2 Warnings

2 Warnings

1 Warning /
3 warnings

Dismissal

2 Warnings /
Dismissal

Dismissal

2 Warnings /
Dismissal

Dismissal

Dismissal

Dismissal

2 Warnings

Dismissal

2 Warnings

Warnings /
Dismissal

Violation of curfew without travel plan. Unable to enter school without
permission during curfew.

FSRIVT A4 — LB U THREBETZHARIFERERY T, FFAIR<M
FREFEISNCERALEAU T B EFTEEE Ao

Mon-Thur, out with any reason without permission.
AER~AEHIC. BRAODEEICEADS THFAR<AHLIEGRRERE
RYFRT,

Must submit ID & write the log book when you go out. *Do not use
others ID AE T BRI, T ID ZRHEL., OF TV VICERALTLES
Lo fIAD ID ZFAT D EFELE SNTVET,

Warning to all roommates if alcohol (including empty bottles) is
detected.

ZILA—I (ESHEEED) NRON>EHEE. BUBEDZEELS(CE
EN5Z26NET,

Once used or stay without proper reason and time which is regulated
in Unauthorized places specially, will be expulsion. (For all areas
inside campus, students must follow all our rules. including the fire
exit)

FERIBRNYFFRISNIZRELUN T, BRI T PEFERALEEYIBELE
YUREBS., BEADERVET, FvV/INZAHRDIARNTOI) 7T,
Z4E EROFAIZEST UREINERY FEA. X IEEDO (Fire Exit)
CHRADONRICEENE T,

If noise causes inconvenience to other students. Including reported
by another people.

BENMIDFEISEKRENI B, TLEFIMDADNSHEN G O /ZIHE
FEREBYFET,

Wild rumors, leading other students, etc. Depending on

how serious the cases, Academy will decide after

investigating.

RO BWEDRA Y, thDFEERET TR ENERINLIES.
WROEATICIHELU T, ZRVFEDLTURERELET .

Outsiders cannot be admitted to the Cella (JDN included)
CELLA [CIZABMDABIIAR TS EHA., (N ABRESENE T, )

Bribe, sexual harassment, theft, threat and illegal acts, PDA, etc.
BERR - 2O NT - K- B8 - ERTA -PDALLE

Including damage to property

MEE% - MmODIBIEZ ST

No Reason will be excused. Room owner and roommate included.
WHVRBDIBHERD GV, BULEL, ASTZAIEEISRFEERD

No excuse. Roommates will be given 2 warnings but Management
will dispose of it depends on the situation.

ABAFRH R, L—LX 1 FEAHOHRERY 2 AOEEES
(730 WRICEYA T 1 RBNBEDEALELWT 5,

Related with places issued problems, the Academy will
dispose of expulsion.

FIENEE UZGAICEET TN ERINTLEEG. FRIGE
FARETDENHBY KT,

Must follow Security guard, Academy staff instructions.
ERESLUFRRY Y IDIERICIEB T TS,
Depending on how serious the cases are, the Academy will decide
after investigating.

IWRDEXRT[CIHU T, FROFEDLTURZRELET,

e Aside from requlations, the Academy will check and decide all the situations with how serious it is.

FiE, FEORULUNADRREICONTY, EXSISHETHEL, HETVET.

e Dismissal no Refund.

BEDFEE. BEF—UHYFHA.

Students’ names will be posted on the bulletin board when they get a warning.

FELEEEZIT-EES. TORME BTRRISEHBESAET,

CELLA
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HREER->TEYIITHL SRMUALEHER O,
1. I will follow Philippines law and order.
TAVECDERCMFEETFTE2L,
2. | will understand Philippines culture and respect it. Not to make physical or mental conflict with Filipinos.
TAVE>DXALEBRBLEEL, 74 EY AL OKEME) - AR REEERIILN2Y,
3. Iwill not go to casinos (gambling) and illegal entertainment venues.
AT/ (Koo TIV) RERGISBEEANITH RV,
4. 1 will focus on studying and following Academy regulation. Such as Scheduling, teacher change, etc.
FRIEPL RATV2-ILEE - HEEERCFROBEIHI 2L,
5. I'will comply with Academy Rules, also instruction once got from the office.
ZROBAIBLVZ 712D L DIFRICHI 2L,
6. | will follow Academy Rules, such as warnings and dismissal if | talkk to other students about tuition
discounts or various benefits of study abroad consultants, and if it disturbs other students' studies.

BEHEEICEZ I Yz bORRLRCEFE I L TEF 2B 56 . BE BRI ERLEIZL,

7. 1 will follow office instruction, such as warnings and dismissal if | obstruct other students' studies while
intoxicated, shouting, quarrels, damage to school property, or fights.

BE KFE - O FREMOBIE - EEREIIVEFENFEE Y ITLI5E6 . EE BRELGHILEEBBLIEIZL,

8. Il will leave school if dormitory life is not suitable for me in health and hygiene due to iliness or other reasons.
RRAGENERICLY BECHER TREEVRBELIGFEILRKRT S,

9.  Students are solely responsible for accidents, diseases and loss outside of the school.
FRITRELLBH R DKIILTEACEL THLILEEMTSE2L

10. I will follow Philippines law and order.

T ECDERCMFEETF TS,

11. I will understand Philippines culture and respect it. Not to make physical or mental conflict with Filipinos.
TAVECDXALEBRBLEE L. 74 ) EX AL DFEME) - AR REEERIIAZ VY,

12. 1 will not go to casinos (gambling) and illegal entertainment venues.

A/ (Ko TIL) RERGISBEBENITHO RN,

13.  I'will focus on studying and following Academy regulation. Such as Scheduling, teacher change, etc.
FRIEPLATV2—LEE - BEAEELRECEROREICHIZL,

14. 1 will comply with Academy Rules, also instruction once got from the office.

ZROBAUNELUA T4 2D LDFERICHI 2L,

15. | will follow Academy Rules, such as wamings and dismissal if | talk to other students about tuition
discounts or various benefits of study abroad consultants, and if it disturbs other students' studies.
BREMEEICEZI VU rOFRRCEMOZ AL TEE 2T I5E68 5 - BRELLBIEERBRLEIZL,

16. | will follow office instruction, such as warnings and dismissal if |
intoxicated, shouting, quarrels, damage to school property, or fights.

BB KFE - O EREMOBIE - EE LI IVBFENFEE LS T LI5E6 . EE - BRELGHIL e BBLIEIZL,

17. 1 will leave school if dormitory life is not suitable for me in health and hygiene due to illness or other reasons.

BRREDEBEHRICLY BECHER TEEEV RSB EILRKRTSE2L,
18. Students are solely responsible for accidents, diseases and loss outside of the school.
FRITRELLBH R DKL TECEE THLILEERTSIL,
* All situations are ultimately subject to Cella’s decision.
KT ARTORTHIRTIE, =AEICCELLADREREICRE S B D EL X T,
I, hereby, certify that | will be proud and become a nice model in the community as well as to live here without shameful attitude.
FAE. CCTCOEECHVTCHIHOREREB LY, BFTAETHZRLTIBIIIEEENET,
In addition, | promise | will try my best to fulfill my purpose of studying English here.
el ZITHRBEF SHNEEKR TS0, RELRTIEEHWERLET,
| understand that | will be dismissed from the school if | don'’t follow rules and conditions.
FAE BABLOERECRDBWNS S BRI LRI EBELTVET,

obstruct other students’ studies  while

20 . . . Name : (Signature)

CELLA R



